
 

1 

20 KING WEST – DESIGN & CONSTRUCTION MANUAL – January 2017 

 

 

R.W. Commercial Property Management Inc. 
 
 
 

 
 
 

                                                 20 KING STREET WEST 
                          TORONTO, ON 

 
 

TENANT DESIGN 
AND 

CONSTRUCTION MANUAL 

 

 

 



 

2 

20 KING WEST – DESIGN & CONSTRUCTION MANUAL – January 2017 

TABLE OF CONTENTS 
 

 

1. GENERAL INFORMATION  5 
  

1.1 Introduction ------------------------------------------------------------------------------- 5 

1.2 Tenant Responsibility ------------------------------------------------------------------- 5  

1.2a  Tenant Construction Standards ------------------------------------------------------ 5  

1.2b Tenant Drawing Requirements ------------------------------------------------------- 6 

1.2c Tenant Contractor Requirements ---------------------------------------------------- 10  

1.2d Tenant Site Work Regulations -------------------------------------------------------- 13 

1.2e Additional Information ----------------------------------------------------------------- 22  

1.2f Schedules A and D ----------------------------------------------------------------------- 25  

1.3 Designers and Engineers---------------------------------------------------------------- 29 

1.4 Tenant Coordination -------------------------------------------------------------------- 30 

1.5 Dimensions & Site Conditions --------------------------------------------------------- 30 

1.6 As Built Drawings------------------------------------------------------------------------ 30 

1.7 Deficiencies -------------------------------------------------------------------------------- 31 

1.8 Base Building Contractors ------------------------------------------------------------- 31 
1.9 Demolition --------------------------------------------------------------------------------- 32 

1.10 Hoarding ----------------------------------------------------------------------------------- 33 

1.11 Standard of Workmanship & Materials--------------------------------------------- 33 

1.12 Hazardous Materials -------------------------------------------------------------------- 33 

1.13 Firestopping ------------------------------------------------------------------------------- 33 

1.14 LEED Guidelines------------------------------------------------------------------------- 33 
 

 

2. ARCHITECTURAL BUILDING INFORMATION   34 
  

2.1 Demolition --------------------------------------------------------------------------------- 34 

2.2 Exterior ------------------------------------------------------------------------------------ 34 

2.3 Elevators ----------------------------------------------------------------------------------- 34 

2.4 Elevator Lobbies ------------------------------------------------------------------------- 34 

2.5 Base Building Ceiling System---------------------------------------------------------- 35 

2.6 Partitions ---------------------------------------------------------------------------------- 35 

2.7 Fastenings --------------------------------------------------------------------------------- 35 

2.8 Plenum Barriers -------------------------------------------------------------------------- 35 

2.9 Access Panels------------------------------------------------------------------------------ 36 

2.10 Tenant Furniture Systems / Millwork ----------------------------------------------- 36 

2.11 Tenant Suite Entry Doors -------------------------------------------------------------- 36 

2.12 Floor Loading ----------------------------------------------------------------------------- 36 

2.13 Hardware ---------------------------------------------------------------------------------- 36 

2.14 Tenant Security/Access ----------------------------------------------------------------- 37 

2.15 Signage ------------------------------------------------------------------------------------- 37 

2.16 Window Coverings----------------------------------------------------------------------- 37 
 

 

3. MECHANICAL   38  
 

3.1 Central System ----------------------------------------------------------------------------- 38 

3.2 Facility Management System -----------------------------------------------------------  38  

3.3 Base Building Plumbing Systems ------------------------------------------------------  40  

3.4 Supplemental Cooling -------------------------------------------------------------------   40   

3.5 Demolition ----------------------------------------------------------------------------------   41   

3.6 Construction -------------------------------------------------------------------------------- 41   

3.7 Tenant Installed Equipment -----------------------------------------------------------   41  



 

3 

20 KING WEST – DESIGN & CONSTRUCTION MANUAL – January 2017 

3.8 Structural Penetrations ----------------------------------------------------------------- 42 

3.9 Ceiling Baffles ----------------------------------------------------------------------------   42 

3.10 Tenant Supplied Plumbing Equipment ---------------------------------------------  42 

3.11 Metering -----------------------------------------------------------------------------------  42 

3.12 Waterproofing ----------------------------------------------------------------------------   42 

3.13 Firestopping ------------------------------------------------------------------------------- 42 

3.14 Environmental/Energy Initiatives ---------------------------------------------------- 43   

3.15 Interruption of Service ------------------------------------------------------------------  43 

3.16 Chemical Cleaning -----------------------------------------------------------------------  43 

3.17 Hanging Equipment ---------------------------------------------------------------------  43 

3.18 Landlord’s Use of Tenant Ceiling Space --------------------------------------------  43 

3.19 Pipe Fittings -------------------------------------------------------------------------------   44 

3.20 Maintenance Manuals ------------------------------------------------------------------- 44 

3.21 Rules, Regulations and Standards ----------------------------------------------------  44 

3.22 Special Conditions -----------------------------------------------------------------------  45 

3.23 Standard of Workmanship & Materials --------------------------------------------- 45 

3.24 Noise ----------------------------------------------------------------------------------------  45 

3.25 Public Washrooms -----------------------------------------------------------------------  45 
3.26 Fire Protection-----------------------------------------------------------------------------   45 

 
  4. ELECTRICAL   46 
 

4.1 Tenant Responsibilities -----------------------------------------------------------------  46 

4.2 Electrical and Communication Design ----------------------------------------------  46 

4.3 Base Building Contractors -------------------------------------------------------------  46 

4.4 Metering -----------------------------------------------------------------------------------   47 

4.5 Power Distribution ----------------------------------------------------------------------- 47 

4.6 Electrical Power Shut Downs ---------------------------------------------------------- 47 

4.7 Testing And Tie Ins ---------------------------------------------------------------------- 48 

4.8 Temporary Services ---------------------------------------------------------------------  48 

4.9 Fixtures and Lighting ------------------------------------------------------------------- 48 

4.10 Lighting Control ------------------------------------------------------------------------- 49 

4.11  Daylight Sensors ------------------------------------------------------------------------ 49 

4.12 Occupancy Sensors ---------------------------------------------------------------------- 49 

4.13 Emergency and Exit Lighting --------------------------------------------------------- 49 

4.14 Labeling ------------------------------------------------------------------------------------ 50 

4.15 Wiring and Conduit --------------------------------------------------------------------- 50 

4.16 Communication Wiring ----------------------------------------------------------------- 51 

4.17 Electrical & Communication Rooms ------------------------------------------------- 51 

4.18 Fire Alarm System ----------------------------------------------------------------------- 51 

4.19  Fire Control / Life Safety -------------------------------------------------------------- 51 

4.20 Smoke Detectors and Fire Watch ----------------------------------------------------- 52 

4.21 Penalties for False Alarms -------------------------------------------------------------- 52 

4.22 Fire Stopping ------------------------------------------------------------------------------ 52 

4.23 Powder Actuated Devices -------------------------------------------------------------- 53 

4.24 Electrical System Documentation ---------------------------------------------------- 53 

4.25 Security Systems ------------------------------------------------------------------------- 53 

4.26 Keys /Access Cards ---------------------------------------------------------------------- 53 

4.27 Electromagnetic Locking Devices (Maglocks) and Fire Alarm System ------- 54 

4.28 Environmental / Energy Initiatives --------------------------------------------------- 54 

4.29 Electrical Restoration Guidelines ----------------------------------------------------- 55



5. CONSTRUCTION RULES AND REGULATIONS  56 

  

5.1 Inquiries ----------------------------------------------------------------------------------- 56 

5.2 Pre-Construction Approvals ----------------------------------------------------------- 56 

5.3 Construction Trades--------------------------------------------------------------------- 56 

5.4 Construction Documentation ---------------------------------------------------------- 56 

5.5 Access Request Form -------------------------------------------------------------------- 56  

5.6 Keys and Identification Tags ---------------------------------------------------------- 57 

5.7 Safety Work Permit --------------------------------------------------------------------- 57 

5.8 Fire Alarm System ----------------------------------------------------------------------- 58 

5.9 Nuisance Fire Alarm Fees -------------------------------------------------------------- 58 

5.10 Smoke Heads------------------------------------------------------------------------------ 58 

5.11 Pre-Construction Inspection/Start-up Meeting ------------------------------------ 59 

5.12 Worksite Security ------------------------------------------------------------------------ 59 

   5.13 Hoarding ----------------------------------------------------------------------------------- 59 

5.14 Damage------------------------------------------------------------------------------------- 59 

5.15        Freight Elevator  -------------------------------------------------------------------------- 59 

5.16 Parking------------------------------------------------------------------------------------- 59 

5.17 Working Hours --------------------------------------------------------------------------- 60 

5.18 Cleanliness--------------------------------------------------------------------------------- 60 

5.19 Tenant Contractor Garbage Bin Information-------------------------------------- 60 

5.20 Worksite Conduct and Safety --------------------------------------------------------- 60 

5.21 Slab Openings & Penetrations--------------------------------------------------------- 60 

5.22 Fastenings --------------------------------------------------------------------------------- 61 

5.23 Plumbing----------------------------------------------------------------------------------- 61 

5.24 Electrical ----------------------------------------------------------------------------------- 61 

5.25 Pre-Occupancy Inspection ------------------------------------------------------------- 61 

5.26 Pre-Occupancy Cleaning --------------------------------------------------------------- 61 

5.27 Completion & Occupancy -------------------------------------------------------------- 62 
 



1. GENERAL INFORMATION 
 
1.1 Introduction 

 
The Tenant Design Criteria Manual has been written to assist the Tenants and their 
Designers in developing office designs, which reflect and complement the overall concept of 
the Building. 

 
This manual is intended to clarify the design concept for the office premises and guide the 
Tenant, designer and/or contractor for the purpose of expediting the outfitting of the Tenant’s 
premises. It is intended  to  supplement  the  lease  or  offer  to  lease  and  shall  not  
contradict  either  of  those documents in any way. 

 
The Tenant’s work must be designed in accordance with the laws and regulations of the 
authorities having jurisdiction; in compliance with the requirements of the Landlord’s insurer; 
and in conformity with these design criteria. 

 
The Landlord reserves the right to revise this manual at any time. Full compliance with this 
guide does not obligate the Landlord to approve a Tenant Improvement Proposal. 
 

  Asbestos Containing Materials (ACM) 
 

There are isolated areas in the building containing asbestos. An Asbestos Management    

Plan (AMP) is in place. All work performed in the building must comply with the AMP. Any 

testing, abatement related to ACM will be coordinated by Landlord with the base building 

environmental consultant at the tenant’s expense. 
 
  1.2 Tenant Responsibility 
 

The Tenant is responsible to ensure that the information contained in this manual is 
communicated to all parties associated with their project work within the facility. 
 

  1.2a     Tenant Construction Standards 
 
 

   Interior Design Guide 

 

   The Tenant's designer is advised to take maximum advantage of the base building and 

its systems in order to avoid additional expense and delay to the Tenant. The following is 

   Intended as a guide: 

 

1. Ceiling System Modification 

The ceilings in Tenant areas are at a height of approx. 9' -0". No holes are to be drilled or 

punched in the base building T-bar system. Removal, relocation and/or replacement of 

installed ceiling tiles will be the responsibility of the Tenant and at its expense. Ceiling tiles 

should be handled very carefully to prevent damage. Any change in the base building ceiling 

height or material must be approved in writing prior to the commencement of work. Where 

fixtures are relocated or new fixtures added adjacent to one another, the fixtures will be self-

supporting independent of the ceiling. Mechanical fastenings to T-bar is not permitted, T-bar 

clips must be used. 

 
2. Partitions Perimeter Wall 

Double sided tape must be used where Tenant partitions butt to perimeter curtain wall, 

columns, core walls, demising partitions and ceilings. Fastening shall be accomplished without 

screws or bolts. All partitions which butt to the curtain wall must be centered on the window 

mullions. 

 
  



 

6 

20 KING WEST – DESIGN & CONSTRUCTION MANUAL – January 2017 

  
3. Changes to Base Building Elements 

The written approval of the Manger of Construction Services must be obtained prior to the 

implementation of any change to the base building elements. 

 
4. Drilling and/or Cutting 

The written approval of the Manager of Construction Services must be obtained prior to any 
drilling or cutting. An x-ray inspection is required at prior to cutting and/or drilling of any 
structural element or floor and will require review and approval by the base building 
structural engineers at the Manager of Construction Services' discretion. All costs incurred 
are to be at the Tenant's expense. 

 

5. Additional Plumbing Facilities 
Where tenants require additional plumbing facilities such as private washrooms, they must 
be located as close as possible to the nearest wet stacks. 

 

6. Building Standard Entrance Doors -To Tenant Space 
Building standard entrance doors must not be altered or painted without written approval. All 
Tenant doors accessing common area space will use base building hardware and keying 
system. 

 

7. Tenant Identification 

Tenant identification shall be in accordance with approved building signage system in 

the case of multi-tenant floors or as approved in writing by the Landlord in the case of full 
floor tenancies. All tenant signage will be at the expense of the Tenant. 

 

  Base Building Finishes 
• Tenant Area Ceilings: Continuous module T-Bar ceiling grid with acoustic tile 
• Tenant Area Floors: Finished concrete floor suitable for carpet by others 

• Core, Perimeter, Walls & Columns: Drywalled, sanded, taped, primed and painted 

• Doors, Frames: Full height wood door and frame 

• Washrooms: Floors: Ceramic floor tile 

• Washroom Walls: Floor to ceiling marble tile. 

• Washroom Ceiling: Drywall 

• Toilet Partitions: Floor mounted baked enamel arborite toilet partition. 
       
   Standard of Workmanship and Material 

All work by the Tenant and its Contractors within the Leased Premises shall be completed 
with new materials. All workmanship and materials shall be equivalent to the base building 
standard and quality. Inferior materials and workmanship which do not meet the Landlord's 
approval or conform to governing codes shall be replaced by the Landlord's forces, if 
necessary, and will be at the Tenant's expense. 

 

 1.2b   Tenant Drawing Requirements 

 
Tenant Design Consultants 

The Tenant shall engage professional designers and/or architects, electrical, mechanical and 

structural consultants registered with the Province of Ontario, to prepare all drawings and 

specifications necessary for the construction of the Tenant's Work, and obtain the approval of 

the Landlord and/or authorities having jurisdiction. 

 

The Landlord encourages the use of its base building consultants because of their 
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familiarity with the base building design and system. 

 
In order to maintain an up-to-date record, all architectural, mechanical, electrical and 
structural changes or any other modifications to the Tenant approved drawings must be 
forwarded to the Landlord at the time or issue to Contractor. 

 

The Landlord may require that additional drawings and/or information be provided by the 
Tenant to amplify the definition of the work involved and may reserve approval or comments 
until drawings which, in the Landlord's sole judgment, are suitable to the purpose have been 
received. 

 

It is the responsibility of the Tenant's designer and construction team to verify and coordinate 

the installation of lighting luminaries, duct work, sprinkler heads and thermostats with respect 

to architectural, mechanical, electrical and structural interferences. 

 

Tenant Design and Working Drawings 

Additional drawings or information which the Tenant may reasonably require may be obtained 

from the Landlord at the Tenant's expense. The Tenant is responsible for the production of 

accurate and complete contract documents, and a comprehensive construction schedule for the 

proposed Tenants work within the Leased Premises. 

 

All Tenants work intended to be carried out by the Tenant or its forces in or about the 

Leased Premises must be completely and accurately indicated on drawings submitted to the 

Landlord for written approval. No work will commence until such approval is received. 

 

Design Control 

The Landlord reserves the right to request certain additional or expanded information, for the 

purpose or definition or clarification before approval is given. All changes recommended by the 

Landlord and consultants must be included in the final specifications and drawings. 

The Landlord's approval must be given in writing before the work is undertaken. 

 

Floor Plans 

For the purpose of this Manual, the drawings approved by the Landlord shall be called 

"Approved Drawings". Any revisions made to the Approved Drawings must be submitted to the 
Landlord for further approval. 

 

The Tenant shall submit to the Landlord one (1) PDF and one (1) .DWG plus three (3) sets of 
full size prints, minimum 24” by 36”, complete working drawings and specifications for 

Landlord's final written approval. One copy of the prints will be returned with the Landlord's 

approval or comments. 
 

  All drawings have to be submitted in metric measurements. 

 

Additional Drawings Required 

The Tenant must include the following: 

 

1. Floor Plans (Drawing scale of 1: 100) 
(a)   Locations of all major fixed elements within the Leased Premises dimensionally 

related to grid lines and demising partitions 
(b)  Any above ceiling construction 

(c)   Locations, loads and layouts of rooms of unusual loading concentrations, such as 
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centralized filing areas, vaults, etc. 

(d)  Location of all cuts or openings in the structure for approval by the Landlord’s 

Structural Engineer 

(e)   Location of power and telephone outlets 

(f) Furniture plans with room designation or uses, the number of persons working in 
the room and heat generating equipment (i.e. computers, photocopiers) will help 
in calculation for mechanical requirements 

(g)  Floor materials and finishes throughout the premises 

(h)  Location of interfloor stairs if any (subject to approval of the Landlord’s 

Structural Engineer) 

(i)    Tenant’s keying requirements 

(j)    Where Leased Premises occupy less than a full floor, a drawing of the entire floor 

showing the location (complete with dimensions) of Leased Premises and their 

relationship to the elevator lobby, exit stairs and washrooms. 

 

2. Reflected ceiling plans (Drawing scale 1:100) 
(a)   Lighting layout, inclusive of exit lights, ceiling pattern, materials and suspension 

system 
(b)  Types and wattage of any proposed special light fixtures 

(c)   Locations and types of sound baffles above the ceiling 

(d)  Fire alarm speakers or bell if ceiling mounted 

(e)   Sprinkler heads 

(f)    Access door as may be required in non-accessible ceilings 

 

3. Mechanical Electrical (Drawing scale 1:100) 

 

Complete electrical, mechanical, sprinkler, building automation and life safety system 
drawings, at a scale of 1:100, showing all alterations and/or additions to the existing 
Base Building work, as well as base building conditions which remain unchanged. 
Heat generating equipment and their heat output will be required on mechanical 
drawings. 

 

Mechanical Electrical Drawing to be Inclusive at Structural -Drawing Scale 1:100. 

Structural drawings at suitable scales, where special conditions warrant the 

production of such drawings, e.g. openings in slabs, structural wall, base building 

walls, etc. 

 

Mechanical Plans 
(a) Details of any duct work and sprinkler changes if any. 

  (b) Thermostat locations, relocation or additions, if any. 
(c) Smoke dampers, if required. 

        (d) All tenant mechanical equipment required in private washrooms, kitchens, computer 

rooms and boardrooms. 

(e) The heat loss and gain calculations for the premises. 

(f)  Location of additional fire hose cabinets where necessary. 

(g) The drawings should indicate which thermostats control which heat pump units. 

(h) The calibration point for the thermostat should be specified by the Mechanical 

Engineer and the temperature at which the space will be controlled at completion of 

work. 

(i)  Location of induction stacks with confirmation that they are unobstructed. 
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Electrical Plans 
(a) Location of all ceiling fixtures to be relocated, if required. 

         (b) Location of all electrical switches, outlets and telephone outlets, including special 

notation of dedicated services. 

(c) An equipment list which indicated the wattage of each item, total wattage for the 

premises and watts per square foot. 

      (d) Circuitry of all electrical items within the tenant areas, outline all disconnected 

panels, splitter boxes, etc. 

(e)  All circuitry required for miscellaneous electrical work such as security alarms, if 

applicable. 

(f)  Location of all interior exit lights required by municipal law. 

       (g)  Location of all emergency fed light fixtures and exit signs to be indicated 
on drawings. 

(h)  Location of all electric consumption meters to be indicated on drawings. 

 

Show all work which is an alteration, or addition, to the base building system as well as the 

base building system which remains unchanged. Indicate tie-ins and extensions to base 

building security, fire alarm and communication systems. All costs for above tie-ins to be 

at Tenant's expense with verification by Base Building Contractor. 

 

Supply drawings where special conditions warrant the production of such drawings, e.g. 
openings in slabs. 

 
  Hardware Schedule 

Two copies of the hardware schedule must be submitted for the Landlord's written approval. 

All hardware must be compatible with base building keying system. All common area 
hardware must be base building manufacture and finish. Keying to be by Landlord's 
Contractor at Tenant's expense. 

 

Sample Board 

Showing Tenant's proposed interior finishing materials and colour. 

 

  Signs and Graphics 

Tenant shall submit drawings and descriptions, including dimensions, location and fastenings of 

their proposed signs and the Landlord's written approval whenever the signs are visible from 

public space. 

 

Preliminary Submission Requirements 
Tenant's designers are recommended to contact the LANDLORD to verbally discuss 
design intentions and correct as many criteria problems before the final drawing 
submission. 

 
Final Submission Requirements 

Three complete sets of the Tenant's architectural, electrical, mechanical, and structural plans 

and specifications, as well as a hardware and construction schedule, must be submitted to the 

Landlord for written approval. The Tenant shall submit the required plans and specifications for 

the Tenants Work as soon as reasonably possible but no less than six (6) weeks after the 

AGREEMENT TO LEASE has been entered into. If the Tenant drawings are not prepared by 

the base building consultant(s), the Tenant should allow in his schedule, time and cost for 
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review by the base building consultants. 

 

 
Landlord's Approval 
Approval by the Landlord and its representatives does not supersede any code or any 
requirement by authorities having jurisdiction or the Lease. This authorization does not 
indicate approval of specific construction materials, fabrication techniques, etc. which 
must comply with the applicable authorities having jurisdiction in addition to base building 
standards. 

 
 
Permits 
The Tenant is responsible for all necessary permits and approvals required by all authorities having 
jurisdiction. The Tenant must provide the Landlord with copies of such permits and approvals prior 
to commencement of Tenant's construction. 

 

The Tenant is responsible for the correction of any items of work which do not meet with the 
approval of the Municipality's building inspector or other authorities having jurisdiction, 
notwithstanding the fact that the Tenant's drawings have been approved previously by the 
Municipality and the Landlord. The Tenant will be given a specified time to complete 
corrections; should the Tenant delay the required correction unduly, the Landlord will make 
the correction at the Tenant’s cost. 

 

1.2c Tenant Contractor Requirements 

 

Certificates and Approvals 

Tenant’s work may proceed only after Tenant has completed the following: 

 
1. Insurance 

The contractor must be approved by the Landlord. Prior to the commencement of the  
work, the Tenant must, at its own costs and expenses, take out or cause to be taken 
out, insurance against “All Risks” of physical loss or damage for the full amount of the 
Tenant work and Liability Insurance in an amount of not less than $5,000,000 on an 
occurrence basis. 

 
 

20 KING WEST investments NU YORK TRUST, and its managing agent, R.W. 

Commercial Property Management Inc., are to be added as additional named 

insured to the general liability policy carried by the contractor. 

The contractor’s general liability policy will provide for the following 

minimum requirements: 

 Blanket Contractual Coverage. 

 Non‐owned Automobile Coverage. 

 Cross‐Liability Clause, and Severability of Interest Clause, and thirty days 
Written Notice by Registered mail of Cancellation to each additional Named 
Insured. 

 

The Tenant must provide evidence that the Tenant is adequately and properly 

insured, according to the terms of their lease agreement. 

 
Such insurance to be taken out and kept in force during the entire period of tenant 

work inclusive of warranty period, and to be in a form, (and with Insurers) reasonably 

acceptable to the Landlord. 



 

11 

20 KING WEST – DESIGN & CONSTRUCTION MANUAL – January 2017 

 
2. Permits 

Tenant’s design and Tenant’s Work must comply with all applicable codes and by-

laws. The Tenant is responsible for obtaining all necessary permits and approvals 

from the appropriate authorities having jurisdiction, (prior to the commencements of 

the Tenant’s Work within the Leased Premises). Permits must be obtained by the 

Tenant at its expense and a copy forwarded to the Manager of Construction 

Services. 

 

Should the Tenant correct immediately any work which does not meet with the 
approval of the Building Inspector or other authorities having jurisdiction, 
notwithstanding the fact that the Tenant’s drawings have been approved previously 

by the authorities having jurisdiction and the Landlord. Any revisions to the approved 

drawings requested by such authorities must be brought to the attention of the 
Landlord immediately. 

 

Should the Tenant unduly delay the required correction, the Landlord may make the 
correction at the Tenant’s cost. The Contractor must submit a written guarantee to the 
Landlord covering the remedy of defects in the work at completion of work. 

 

3. Approved Drawings 

A set of prints of all current approved drawings must be kept on the Leased 

Premises for the duration of the Tenant’s Work, and be available for the reference by 

the Landlord’s authorized representative and authorities having jurisdiction. 

 
4. Construction Schedule 

Prior to commencing with Tenant’s Work, the Tenant shall provide Property 

Management with a construction schedule outlining the commencement date, hours 
of work, completion, and final move-in date. 

 
5. Elevator Use and Charges 

All construction materials and equipment will be brought to and removed 
from the work site by way of the rear lobby entrance and designated service 
elevator only. 

 

Unauthorized parking in the loading dock is prohibited at all times. 

 

During construction, or at any time during the lease term, costs for elevator 

movement supervision will be invoiced to Contractor/tenant accordingly. Current 

hourly rate is $48.00 per hour, with a 4 hour minimum. Elevator use for 

construction, etc., is not permitted during regular working hours, Monday to Friday. 

Holiday and overtime rates are applicable. 

 

Elevators must be reserved for movement of materials, equipment or debris at least 

48 hours in advance of the movement. Reservations shall be made through the 

Security Desk and required form to be completed and signed by the contractor. 
Landlord will review all forms. The movement of any base building or Tenant 

materials and/or equipment will take priority over the Contractor’s elevator 

requirements. As a result the delivery of materials and/or debris removal will 
be an afterhours building operation (6pm – 8am) unless written approval is given to 
remove during business hours. 
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Contractors will take all necessary precautions to minimize damage to elevator walls, 
doors, floors, and ceilings, and will be held responsible for any such damage. 

 

Where it is necessary to use a passenger elevator to move construction materials, 

written permission must be obtained from LANDLORD. Permission will only be 

given after an approved form of protection of the elevator finishes has been 

submitted by the Tenant. Additional protection as deemed necessary by 

LANDLORD will be at the Tenant’s expense. The Tenant will be responsible for the 

costs to repair any damages incurred. 

 
 6. Signing Off Procedure 

 
Prior to final payment by the Tenant to its Contractor, a “signing-off” by LANDLORD 
that work has been carried out in a manner acceptable to the Landlord, must be 
obtained. Failure to obtain this approval may result in the Landlord having to complete 
or reconstruct some components of the work in order to achieve the standards of the 
building, with the cost of the same being charged to the Tenant. The tenant will supply 
a letter from their designer certifying that the premises have been constructed as per 
approved plans and specifications and that the quality of finishes and fixtures is 
consistent with building standards. 

 
 

7. Appointment of Contractors 

 

The Tenant is required to engage its own Contractors for the purpose of carrying out 

Tenant’s work. All Tenant Contractors: 

(a)   are subject to written approval by the Landlord 

(b)  must furnish evidence of good standing with the Provincial Workers 

Compensation Board 

(c)   must utilize the base building automation controls, sprinkler and fire alarm 

Subcontractors as Subcontractors for Tenant Work involving these trades. 
Supply a letter at the end of Tenant’s work confirming existing warranties are 
valid. 

(d)  Have union affiliations compatible with those unions working on site at the time 

the Tenant’s Work is being implemented. 

(e)   Issue a list of all Subcontractors, complete with company names, addresses and 

telephone numbers, as well as name address and telephone number of on-site 
supervisory personnel. 

(f)    All Contractors/Subcontractors personnel to be fully qualified trades people. 

Apprentices to perform work only under direct supervision of journeyman. 

 

8. Workers Compensation (WSIB) 
The Tenant Contractors shall carry, during the period of construction of the Tenant’s 
Work, at their own expense and cost, Workers Compensation Insurance (WSIB) 
covering all employees engaged in the work in accordance with the statutory 
requirement of the province having jurisdiction over such employees. 

 

9. Retention of Contractors 
The Tenant shall engage his own licensed general Contractor who shall be 
responsible for all his internal development work, including the contracting and 
coordination of all sub-trades. 

 

However, in order to ensure physical compatibility, guarantees and warranties to base 
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building elements, the work has to be done in accordance with the instruction of the 

supplier of the equipment. The Tenant shall provide a letter from the supplier indicating 

the work has been done in accordance with their requirement and that any existing 

warranties/guarantees in effect, will remain in force. 

 

The Landlord, will carry out necessary revisions to the base building construction 

resulting from Tenant occupancy at the Tenant’s expense. 

 

1.2d Tenant Site Work Regulations 

 

The Tenant and all its Contractors, agents and employees are required to abide by the 

following regulations in carrying out the Tenant Work in the Leased Premises; 

 

 
  1. Public Safety 

It is the Tenant’s responsibility to ensure that the Tenant’s Contractor observes an complies 
with all applicable construction safety regulations. Any additional safety regulations which may 
be imposed by an authorized Project Manager of the Landlord or authorities having jurisdiction, 
must also be complied with immediately and fully. Should failure to comply result in any 
construction delay, the Tenant will be held responsible for all resulting costs. 

 

  2. Emergency Contacts 
The Tenants Contractor is required to provide LANDLORD with the names and telephone 
numbers for 24 hour/7 day emergency contacts. 

 
3. Temporary Services 

The Tenant Contractor is responsible for the distribution of temporary power, heating and 
telephone within the leased premises during the construction period. 
Exposed electrical cords are not permitted outside the Leased Premises. The Tenant shall 
advise LANDLORD of the requirements and receive written authorization prior to the 
commencement of work. The Tenant will be responsible for any installation and operating 
costs incurred. 

 

  
4. Work Areas 

All construction materials, tools, equipment, and work benches must be kept within the 
Leased Premises throughout the construction period. All public lobbies, corridors, 
washrooms, stairs and stairwell doors shall be kept clean of construction materials and 
obstructions at all times. 

 
Should it be necessary for the Landlord’s forces to remove Tenant’s garbage or debris 
due to inaction by the Tenant’s forces, the Tenant will be invoiced for the full cost 
thereof, subject to a $200 minimum charge. 

 

5. Weight Distribution 
The Tenant’s Contractors shall stack drywall in piles not to exceed 24 inches in height. The 
Tenant is fully responsible for any damages resulting from overloading. 

 
6. Garbage Removal 

The garbage and construction debris generated by work being carried out by the 

Tenants Contractor and the removal thereof will be the total responsibility of the Tenants 
Contractors. Corridors, freight elevator, lobbies and common areas are to be kept clear of 
debris. 
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Arrangements must be made for elevator time to remove such debris and, because of the   

limited space, debris must be immediately taken from the Leased Premises on a daily basis 

by whatever means necessary by those Contractors responsible. It is not permitted to store 

garbage or debris temporarily outside the Leased Premises, or in the loading dock area. The 

removal of garbage and construction debris will be an afterhours building operation (6pm-

8am), unless written approval is obtained. 

 
  Arrangement for placing disposal bins must be made through the Building 
Operator. Only approved garbage disposal Contractors will be allowed on site. All 
costs regarding the supply and removal of disposal bins inclusive of dumping charges 

will be the responsibility of the Tenant at the Tenant’s expense. 

 
At no time will a Contractor dispose of any garbage or debris in a building garbage 

container without prior authorization from the Building Operator. If any Tenant’s 

Contractor is found disposing of garbage/debris in an unauthorized area the Tenant 
will be responsible for the cost to have it properly disposed of. 

  
7. Hazardous Materials 

All garbage of a hazardous chemical or inflammable nature must not be allowed to 
accumulate. Such garbage must be removed from the site as quickly as possible or when 
directed by the Landlord, but no later than the same day. All hazardous materials must be 
disposed in accordance with local and municipal regulations by approved Contractors. 

 

8. Daily Cleanup 

Contractors will ensure the corridors are left free of all debris and will remove dirt and marks 

from corridor walls, floors, doors, etc. on a daily basis. Where the opinion of the Landlord, 

additional cleaning is required to maintain the corridor appearance, the cost of said cleaning 

will be charged to the Tenant’s account. 

 
9. Protection of Existing Finishes 

The Tenant, its agents and Contractors, are prohibited from access to the roof of the building 

as well as all service rooms unless prior authorization is obtained. All building finishes and 

carpets must be protected to prevent any damage by the Tenants Contractor. Base building 

carpeting must be protected by covering with plywood sheets and/or plastic sheeting supplied 

by the Tenant, as directed by LANDLORD. Exterior paving and landscaped areas must also be 

used with care and also protected. Damage to building finishes caused by Tenant Contractors 

will be repaired by the Landlord at the Tenant’s expense. 

 
10. Systems Protection and Cleaning 

No work shall commence until arrangements have been made with the 

Landlord for the protection of the compartmental air unit and filters. If there is any dirt in 
the filters of the heating system, it will be the Tenant’s responsibility to return them to their 
original state in accordance with the Landlord’s specifications. LANDLORD will advise 
regarding the protection and cleaning of these items. 

 
11. Venetian Blind Damages 

Damage to venetian blinds will result in the replacement of the complete blind at the 

Tenant’s expense. Typically, during construction, blinds are placed in the “up” position and 

covered in protective plastic. 
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12. Ceiling Grid Tile Damages 

The Tenant Contractor, in his work process, may be required to remove ceiling tiles or grid. It 

is advised that extreme care be taken to preserve tile and grid in its original condition. The 

Tenant is responsible for any damage incurred. 

 

13. Building/Working Hours 
Work can be carried out in the Leased Premises from 6am to 8pm Monday to Friday 
exclusive of statutory holidays. Any work which is required to be carried out at times other 

than those listed above must be specifically arranged with Property Management. The 
Landlord reserves the right to limit or restrict certain work between the hours of 8am 
to 6pm to ensure minimum disruption to existing tenants. All work in other tenant areas 
will be on an after hour basis as scheduled with LANDLORD. The cost of additional security 
or operating staff for after hours, weekend, or statutory holidays, will be at the Tenant’s 
expense at LANDLORD’s discretion (i.e. garbage removal). Please refer to Section 5.17 for 
further details. 

 

14. Access and Deliveries 

Access to the space (if currently occupied) must be requested in writing from a tenant 

employee having authorization from LANDLORD 48 hours in advance. The Landlord will 

advise Security of the request by the Contractor. The Contractor and all its employees must 

sign in at the Security Desk before entering the space. The Tenant is responsible for providing 

the Contractor with access into the premises. 

 

Access to an unoccupied space must be requested in writing from the person having control 

of the space until it is turned over to the Tenant (i.e. Architect/General 

Contractor). Once the Tenant begins to occupy the space all future access requests must 

come from a tenant representative. 

 

Personnel routes and material deliveries to the Leased Premises are to be only by routes 
designated by LANDLORD. The handling of items, which due to the weight or dimensions 
require special treatment, must be reviewed and arranged with LANDLORD. Any special 
provisions to protect structure or finishes will be at the Tenant’s expense. Use of the loading 
dock facilities and the freight elevator for such special items is by reservation only and at the 
Tenant’s cost. After hour use of the receiving area is possible only by reservation. All 
construction, delivery, etc. personnel are required to sign in and out at the security 
desk; Persons failing to abide by this procedure may be asked to leave the site at the 
Management’s discretion. 

 

15. Temporary Fire Protection 

Operable fire extinguishers must be kept in the Leased Premises throughout the 

Tenant’s Work. These extinguishers must be of sufficient number and suitable types 

to combat a potential fire in the work area as required by codes and bylaws. 

 

Whenever major construction is being performed by the Tenant, or when there is a possibility 
that the base building smoke-detection system could be activated, the Tenant, at their cost, 
shall give the Landlord 24 hours’ notice in writing to disconnect the existing base building 
smoke-detection system in the area under construction. A temporary smoke-detection system 
must be supplied in its place at the discretion of the Landlord (the base building smoke 
detectors may not be used for this purpose). 

 
If a trouble light and/or a ground fault appear on the fire alarm panel when the system is 
switched on after any type of Tenant’s work, it will be the responsibility of the Tenant to 
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have the problem fixed immediately at the Tenant’s cost. 
If the Tenant cannot resolve the problem immediately then an hourly fire check will be   done 
on the floor by security personnel. The cost of the extra security coverage will charged back 
to the Tenant. If the fire alarm system is activated due to the Tenant’s work or their 
Contractors work and it is discovered procedures were not followed, a penalty will be 
charged to the tenant (see Schedule “A” and Section 5.9 for further details). When a 
Contractor is requesting a fire alarm system by-pass or a sprinkler system/fire hose cabinet 
drain down, the Contractor must remain on site until all systems are back to normal operating 
conditions. 

 

 
16. Stairwell Doors 

All stairwell doors must be kept closed at all times during construction, for fire prevention 

and other safety reasons. Any construction site found with stairwell doors propped open will 

be assigned a security officer until the situation is corrected. The cost of the coverage will 

be charged to the Tenant whose Contractor is working on the floor or floors in question. 

 

17. Security of Leased Premises 
The Tenant is fully responsible for the physical security of the Leased Premises and the 
contents thereof throughout the construction period. 

 

Should there be a requirement to perform work; in other tenant areas, the Tenant will advise 
LANDLORD 72 hours in advance in writing. Work in other tenant areas will take place after 
normal hours and a Security Guard will be in attendance. All cost incurred will be charged to 
the Tenant’s account. 
 

  

18. Key/Access Cards 

All keys/access cards required to give construction personnel access to common area rooms 

(electrical rooms, mechanical rooms, etc.) or to other tenant’s spaces must be requested from 

the Landlord. Access into other tenant’s space should be agreed upon by and arranged 

between the Contractor and the Landlord. Only designated Contractor personnel will be issued 

common area keys/access cards. These keys/access cards will be held at the security desk 

and must be signed out and in on a daily basis. 

 

Rekeying/reprogramming costs for keys/access cards that are lost will be the responsibility 

of the tenant. These costs will vary depending on the particular key/access card lost. 

 

19. Locks 
The Landlord has the right of entry into the Leased Premises and prohibits the installation 
of additional door locks or lock systems within the Leased Premises without their prior 
consent. 

 

All Tenant door locks must be compatible with the base building master key system. 

Consequently, all lock cylinders must be of the same manufacturer as those locks being 

supplied by the building. Before the Tenant purchases any locks, it is imperative that they 

check with the Landlord regarding the type of lock required. 

 

Lock cylinders must be compatible with the Sargent key way. 

 

20. Lien Protection 

The Tenant shall undertake to protect the Landlord and its interests against the placing 
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of liens under the Property Management Act by the Tenant’s Contractors and/or 

suppliers. 

 

The Tenant shall immediately notify the Landlord of any such lien, claim or other action 
of which it has or reasonably should have knowledge and which affects the title to the 
Land or Building or any part thereof, and shall cause the same to be removed within 
five days (or such additional time as Landlord may consent to in writing), failing which 
the Landlord may take such action as the Landlord deems necessary to remove the 

same and the entire cost thereof shall be immediately due and payable by the Tenant to 

the Landlord. 

 

  
21. Landlord’s Access to Premises 

The Landlord’s Architect and/or its representatives shall have access to the Leased 

Premises at all times for the purpose of carrying out its duties with respect to inspections on 

the Landlord’s behalf. 

 
22. Minors 

Minors are not permitted on the construction site at any time. 

 

23. Hoisting Facilities 

It is expected that the demand for hoisting facilities will be extensive; therefore, hoisting may 

be required to be carried out after hours at the Tenant’s expense. The Tenants Contractor is 
advised to make due allowance for after-hours use of hoisting facilities in their quotation. The 
elevator charge slips will have to be legibly signed by a responsible person authorized by the 
Tenant or Tenant’s Contractors. 

 
24. Access Panels 

The Tenant, at its expense, must provide access panels in wall, ceiling and floor construction 

as directed by the Landlord to permit necessary access to equipment or services which require 

it by code, or to maintain equipment. The size and location of access doors are to be approved 

by the Landlord prior to installation. 

 

25. Testing and Tie-ins 
The Tenant must obtain the Landlord’s permission prior to the installation of any tie-
ins to base building mechanical, electrical, plumbing, gas, pneumatic or fire 
protection and life safety systems. Tenant will be held fully responsible for any 
damages which result from tie-ins to such systems or any tests thereof whether or 

not the Landlord’s permission for such work has been obtained. The Tenant will 

supply the Landlord with a letter from the supplier of the original system confirming 
that any warranties in place are valid and the installation is in accordance with their 
requirements. At least 48 hours’ notice is required prior to tie-in date. The tie-in to 
existing services must be to the Landlord’s approval and will in a manner to permit 
future connections. 

 
26. Drilling or Cutting – X-Ray Requirements 

The Tenant’s Contractors shall not under any circumstances, drill, cut or chase 

openings of any description in any part of the basic building structure, without written 

approval from the Landlord. 

 All slab openings will be x-rayed and reviewed with the Landlord and the base building 
structural consultant. Any work of this type which may be required by the Tenant will be 
performed by the Tenant’s Contractor(s) after consultation with the Landlord. All work will be 
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done after hours and will require 72 hours prior notice. All costs inclusive of review of x-rays 
by the base building structural consultant will be the Tenants cost. All costs for Security and 
building staff supervision will be charged additional to the Tenant (see Schedule “A”). (All X-
Ray must be done after 12 AM). 

 

27. Curtain Wall 
No mechanical fastening of any type to the curtain wall or any of its components is allowed 
under any circumstances. 

 
 28. Welding, Brazing, Soldering etc. 

All welding or brazing must be performed only with the prior consent of the Landlord.  
Proposed welding, brazing or soldering, or anything else that is likely to activate the smoke 
detection system must be approved in writing by the Landlord in advance of the work being 
performed. This work may be required at the discretion of the Landlord to be carried out 
after normal business hours and the cost of security or building staff supervision will be 
charged back to the Tenant (see Schedule “A”). 

 
29. Fireproofing 

All fireproofing material removed will be replaced with a suitable and approved fireproofing 

material, and said replacement material will be installed in accordance with pertinent Building 

Fire Codes. In no case will the original level of protection be reduced. Asbestos is specifically 

prohibited for use as a fireproofing material. All openings in risers must be sealed with an 

approved fire stop material. The Tenant’s Contractor will be responsible that all fire proofing 

will be intact at the completion of the job. 

  Please refer to Firestopping; Section 1.13, Section 3.13 and Section 4.22 for further details.  

 

30. Electrical Power Shutdowns 

All requests for electrical power shutdowns must be made in writing to the Landlord 

and submitted for approval 72 hours prior to the required shutdown date.  

An existing Tenant’s request for power will take precedence over a Contractor’s request for 

shutdown. Shutdowns affecting existing tenants will be on an after-hours basis as scheduled 
with the Landlord. All costs inclusive of additional security or building staff for after hours, 
weekends or statutory holidays, will be at the Tenant’s expense (see Schedule “A”). 

 

31. Air Systems Shutdown 

All requests for air systems shutdown(s) must be made in writing to the Manager of 

Construction Services and submitted for approval 72 hours prior to the required shutdown 

date. 

An existing Tenant’s request for air conditioning will take precedence over a Contractor’s 

request for shutdown. Shutdowns affecting existing tenants will be on an after-hours basis as 

scheduled with the Landlord. All costs inclusive of additional security or operating staff for after 

hours, weekends or statutory holidays, will be at the Tenant’s expense (see Schedule “A”). 

 

32. Water System Shutdowns 
All requests for water system shutdowns (fire line, domestic water, etc.) must be 
made in writing to the Landlord and submitted for approval 72 hours prior to the 
required shutdown date.  

An existing tenant’s request for water will take precedence over a Contractor’s request for a 
shut down. Shutdowns affecting existing tenants will be on an after hour basis as schedule 
with the Landlord. All costs inclusive of additional security or operating staff for after hours, 
weekends or statutory holidays, will be at the Tenant’s expense (see Schedule “A”). 

 
 33. Carpet/Painting 
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Carpets may not be glued to the floor, except when a “quick release” type of glue is used the 
Landlord’s prior written approval has been obtained. It is the Tenants responsibility to ensure 
that the glue is compatible with the base building floor finish. 

 

On floors occupied by other tenants, all carpeting installations and painting will be performed 

after normal business hours (Monday-Friday 8am-6pm). On office floors that are completely 

vacant this requirement will be lifted by the Management Office providing the ventilation 

system sourcing in that area can be completely isolated. 

 

 
34. Plumbing 

Where plumbing is removed from the Leased Premises, all water supply drain lines and 
vent connections must be removed from the ceiling spaces and under floor space back to 
the core riser, and properly valved and/or capped. All water lines will be valved and capped 
to the Landlord’s approval. The installation of plumbing lines requiring soldering/brazing 
and/or welding on floors currently occupied or on floors where the ventilation system is 
shared with other tenants must be performed after normal business hours (Monday-Friday 
8am-6pm). 

 
35. Air Conditioning Units 

Where air conditioning units are disconnected so that the Tenant Work may take place or 

are being connected to a base building system, the units must be fully serviced by the 

Tenant before being reconnected to the building system. Notice of such 

disconnections/connections must be submitted in writing to the Landlord. Water lines 

feeding the air conditioning units must be black pipe. After the work is completed, 

additional air conditioning units must be leak and pressure tested for a period of 48 

hours, followed by a chemical flush. All costs are to be at the Tenant’s expense in 

accordance with the Landlord’s requirement. Tests/recommendations to be provided to 

the Landlord’s representative and any costs required to maintain/or reinstate the proper 

levels will be at the Tenants’expense. 

 

The Tenant Contractor must provide temporary filters during Tenant’s Work, new filters at 
the completion of work and, at the discretion of the Landlord, be responsible to clean ducts 
and coils if necessary. Should it be necessary for the Landlord’s forced to provide 

temporary or new filters, it will be at the Tenant’s expense. 

 

36. Signs and Graphics 

 (a) Multi-Tenant Floors 

Tenant identification signs on the Tenant entrance doors on multi-floors must be in 

accordance with the base building’s standard signage at the Tenant’s expense. Each 

typical floor elevator lobby will have a base building fire evacuation plan installed to meet the 

requirements of the authorities having jurisdiction. 

 

 (b) Full Floor Tenants 

Full floor Tenants may propose their own signage but size, colour, content, style, method 

of attachment and location must be approved in writing by the Landlord prior to 

installation of these signs will be at the Tenant’s expense. 

 
37. Completion of Work 

At the completion of work, the Tenant will provide the Landlord with the following: 
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(a) Complete set of “as built” drawings (1 hard copy, 1 AutoCAD CD, within four weeks after 

the work has been completed) after approval by Tenant Consultant. 

(b) Maintenance Manuals – After approval by Tenant Consultant. 

(c) Final Certificates (building, hydro, plumbing, etc.) 

(d) Occupancy Permit (if applicable) and clearance of building permit 

(e) Letters from Tenant Consultants that the installation has been installed in accordance 
with their drawings and specifications and all authorities having jurisdiction. 

 

All elements of the base building, such as, but not limited to, light fixtures, doors and frames, 
hardware, etc., which the Tenant removes with or without LANDLORD’s approval, remain the 
property of the Landlord and must be delivered to LANDLORD. At the completion of the 
Tenant’s work, the Leased Premises must be left cleaned and in a “move-in” condition. 

  
38. Fastenings 

The Tenant Contractors are not permitted to mechanically fasten to curtain walls, window 

mullions, or walls which may contain vapour barriers or special fire rated structures. It is not 

permitted to screw direct to ceiling grid T-bar, clips must be used. 

 

39. Noise 

Work such as coring and drilling etc. may not be carried out during business hours if the noise 

is interfering with the office or retail operation of other Tenants (at the Landlords’ discretion.)  

Work to be rescheduled between 6 p.m. to 6 a.m. Monday to Friday, at Tenant’s expense. 

 
40. Cleaning 

Without limiting the generality of the foregoing, Tenants should specifically ensure that their 

Contractor includes for the following cleaning at their premises prior to occupancy by the 

Tenants. 

 

 Under floor area to be vacuumed 
 Light fixtures and lenses 
 Ceiling and ceiling tiles 
 Floor Tiles and carpets 

 Corridor walls and floors immediately adjacent to Leased Premises 

 Lint screens and coils 
 The inside face of windows 
 All service rooms 
 Window coverings 
 Across floor plenums 
 Air terminals 
 Protect induction units during construction 

 

Failure to comply with the above, will result in cleaning being arranged by the Landlord 

and charges incurred will be at the tenant’s expense. 

 

41. Air Balance Report 
The Tenant will provide the Landlord, at their expense, with an air balance report upon 
completion of the Tenant Work to include the following from a reputable air balancing firm 

approved by the Landlord, such as Design Test (Schedule B). 

 

1.   Performance of all fans 
2.   Complete air and water balance report 
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All changes to piping, ductwork and equipment shall be recorded on a record set of drawings 

and kept on-site all the time. 

 

42.      Work Conflict 
Tenant Contractors’ work shall be performed in a manner that will not interfere or conflict with 
any activities of the Landlord, other Tenants or the operation of the premises. 

 
43.      Material Handling 
   (a) All service elevator bookings and use of the loading docks shall be coordinated 

through the Landlord. Service elevator bookings must be made 48 hours in advance, if not 
sooner.  The Landlord cannot guarantee access to freight elevators without these bookings. 

 

 (b) All materials shall be delivered through the designated delivery areas. Any Contractor 

found moving materials into the building in an unauthorized manner will be removed from the 
building. Workmen are required to use the designated freight or service elevators. The freight 
elevator will be made available during normal building hours for use by the Contractor, for the 
moving of personnel and hand tools, not material delivery or removals. 

 

 (c)    Freight elevator floor, walls and ceilings must be protected from damage during 

transportation of   material. Any additional protection required to prevent damage, shall be 

supplied by the Tenant’s Contractor. Any damage, whether or not reported, will be repaired by 
the Landlord at the Tenant’s expense. 

 
44.       Contractor Parking 

Parking is not available for Contractors. Please see Section 5.16 for further details. 

 

45. Conduct 
All Contractors and their employees must exercise courtesy and respect towards all tenants 
and their patrons while on building property. 
 

46. Smoking 
No smoking is allowed anywhere inside the building.  Contractors and their employees are not 
to smoke in front of the building entrances. 

 
47. First Aid 

Contractors must ensure that adequate first aid facilities are available at all times on site in 
accordance with accepted construction health and safety requirements. 

 
48. Access to Phone Rooms 

Tenants requiring access to communication rooms for their service technicians should call the 
Operations Manager to make the request. Communications service technicians will be 

provided with a visitors’ ID card and will be escorted to the communications room by building 

personnel. After-hours access to telephone rooms is prohibited without prior written notice from 
the Tenant. 
Please refer to Section 4.17 for further details. 

 
 
  49. Proper Installation of Communication Cables 

Installing telephone, communication, fiber-optic, cable TV and/or intercom cables in the 
ceiling plenum is not allowed without appropriate conduit. Nor shall loose wire or cable be 
allowed to remain un-dipped, un-encased or un-paneled in the ceiling plenums. Failure to 
comply with this essential requirement will oblige RW Commercial Property Management to 

take appropriate corrective measures, wholly at the Tenant’s risk and expense. Please refer 

to Section 4.15 for further details. 
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1.2e ADDITIONAL INFORMATION   

 

Landlord’s Charges 

 

(a)  Landlord Services 

The Landlord will designate washroom facilities to be used by the Tenant’s Contractor and 

any damage and cleaning will be to the Tenant’s expense. 

 
(b) Specialized Construction 

In cases of specialized construction or renovation where the Landlord must provide 
special facilities, equipment or services, special charges may be levied. Where this is 
the case, such costs will be disclosed to the Tenant whenever possible before they are 
incurred, through the Landlord. 

 

(c) Acceptance 
i) Prior to the commencement of work the area is to be reviewed by Tenant 

and Landlord any damage to be identified in writing upon commencement 
of work, any other damage etc., will be the Tenant’s responsibility. 

ii) Commencement of Tenant’s Leasehold Improvements shall constitute an 
acknowledgement by the Tenant that the Landlord’s work is substantially 
completed and accepted. From the date of acceptance of the premises by the 
Tenant for commencement of Tenant’s work, the Tenant is responsible for any 
and all damage, including but not limited to replacement and repair of ceiling 
tile, separating T-bars, floor tile, tile finish, damage or smudging of walls, 
restoration to original condition of lighting fixtures, flexible connections, 
window glass, individual tenant a/c units, etc. 

 
(d) Standard Method of Floor Measurement 

 

i) If the Leasable Premises consists of a whole floor, the Rentable Area of such Leasable 

Premises shall be the aggregate of: 

 

1) The Usable Area of such Leasable Premises; and 

 

2) A fraction of the area of the Fan Room Area, which fraction has as its numerator the 

usable Area of such Leasable Premises and as its denominator the aggregate of the 

Usable Areas of all individual Leasable Premises in the Office Component; and 

 

ii) If the Leasable Premises consists of only part of a floor, the Rentable Area of such 

Leasable Premises shall be the aggregate of: 

 

1) The Usable Area of such Leasable Premises; and 

 

2) A fraction of the area of the Fan Room Area, which fraction has as its numerator the 
usable Area of such Leasable Premises and as its denominator the aggregate of the 
Usable Areas of all individual Leasable Premises in the Office Component;  and 

 

3)  A fraction of the total area of the Service Areas on the floor on which such 

Leasable Premises are located (excluding the Fan Room Area if the Fan Room 

Area is located on the same floor as such Leasable Premises), which fraction has as 
its numerator the Usable Area of such Leasable Premises and as its denominator, 
the aggregate of the Usable Areas of all individual Leasable 

Premises on that floor. 
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iii) Where used in the above, the following terms shall have the following meanings: 

 

“Usable Area” means: 

 

1)  In the case of Leasable Premises in the Office Component which consist of a 
whole floor, all floor areas within the outside walls, and shall be computed by 
measuring to the inside finish of the permanent outer building walls of the building 
in which such premises are located, or as the case may be, to the inside surface 
of the glass outer building walls if 50% or more of the outer building walls is glass, 
and shall include all areas within the permanent outer building walls or glass 
outer building walls of the building in which such premises are located, without 
deduction for columns, projections and perimeter induction unit risers necessary 
to such building, but shall not including stairways and elevator shafts and their 
enclosing walls supplied by the Landlord for use in common with other tenants 
and flues, stacks, pipe shafts or vertical ducts and their enclosing walls,but shall 
include Service Areas (as defined below) within and exclusively servicing only 
that particular Leasable Premises which is being measured; and 

 

2)  In the case of Leasable Premises in the Office Component which consist of only part 

of a floor, all of the floor area leased to the tenant of such premises for its exclusive 

possession, which area of exclusive possession shall be computed by measuring 
from the inside finish of the permanent outer walls of the building in which such 
premises are located or, as the case may be, from the inside surface of the glass 
outer building walls to the corridor for the floor and other permanent walls, and to the 
centre line of partitions which separate the area leased from adjoining leasable 
Premises, without deduction for columns, projections and perimeter induction unit 
risers necessary to such building. 

 

iv)  “Fan Room Area” means the area of the fan room or fan rooms servicing the Office 
 Component located on one of more floors of the Building. 

 

v)  “Service Areas” means the area of the corridors, elevator lobbies, service elevator 

lobbies, washrooms, air-conditioning rooms, fan rooms, janitor rooms, telephone  

rooms and electrical rooms and other areas or rooms serving the floor on which the 

     Leasable Premises measured is located. 

 

(e) Project Documents 

The following information will be required to be submitted to Property 

Management 

 

a) Documents prior to Commencement of Construction 

 

i) Landlord written acceptance of Tenant Drawings/Specifications  

ii)  Copies of Addendum issued during tender period at the time of 
issuance 

iii) Copy of the Building Permit 

iv) Letter from Worker’s Compensation Board (All Contractors) 

v) Insurance in accordance with Lease documents 

vi) Three (3) sets of full size construction drawings and specifications, as well 

as electronically in PDF and CAD format. 

vii) List indicating General and Subcontractor’s names, contact and 
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phone numbers for after-hours emergency use 
viii) A letter from the Tenant confirming a review of the area with their 

Contractor, Tenant Representative and LANDLORD. The letter will 

confirm acceptance of the space noting any concerns. 

 

b) Documents During Construction 

 

i) Copies of all site meetings 

ii) Copies of all Contemplated Changes at time of issue to Contractors 

iii) Copies of all Architect’s site visit reports 

iv) Copies of all site reports from authorities having jurisdiction 

 

c)   Documents Upon Completion of Work 

 

i) Complete set of Consultant approved “As Built” Drawings and reproducible 
Sepias (within four (4) weeks of job completion) – after approval by Tenant 
Consultant 

ii) Consultant approved Maintenance manuals after approval by Tenant 

Consultant 

iii) Final Certificates – Hydro, Plumbing, etc.  
iv) Occupancy Permit or equivalent 

v) Letter from Tenant’s Designer Consultant that the installation has been 

completed in accordance with the contract drawings and specifications and 
authorities having jurisdiction 

vi) Letter from base building equipment supplier/Contractor that any interface 

has been completed in accordance with their requirement and existing 

warranties are valid 

vii) Confirmation from LANDLORD that all base building 
equipment/material that is to remain the property of the Landlord has 
been delivered 

viii) Copies of all final deficiency list 

   

  Please refer to Section 4.24 for further details. 

 

(f) Suite Identification 
Suite numbers are assigned by the Landlord. 
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1.2f – Schedules A and D  

 

SCHEDULE “A” 

 

SUPERVISION COSTS 

 

Security 
If Security is requested to be on site during a particular phase of the leasehold improvements as 
directed by Management, the minimum coverage will be the length of time scheduled for job and 1 

hour.  This is to ensure Security is present ½ hour prior to job’s commencement and ½ hour 

following work stoppage. A four hour minimum charge will apply. 

 

Rate: $48.00/hour 

Above rates subject to H.S.T. @ 13% 

Operations Staff 

 

Rate: $80.00/hour 

 

Note: Every effort will be made to avoid the four hour minimum charge, but in the event that a 

person must be brought in to the site to cover a shift, the four hour minimum will apply. 

 

Fire Alarm Penalty: $350.00 for each fire truck dispatched per response, and removal of 
Contractor from property after the third offence. 

 
 
 

Access Card Cost: $30.00 each 

 

Landlord Services: LANDLORD – proposal upon request in accordance with the Tenant’s 

lease, a Project Management fee may be charged which covers the 

drawing review process, field inspections, etc. 

 

Cleaning: Quotations available upon request. 



SCHEDULE “D” 

 

MOVE IN/MOVE OUT SCHEDULE 

 

The following information, excerpted from Section 2 of the Tenant Manual, provides 
information regarding moving items in and out of the building, at any time before, during, or 
even after your tenancy. Moving is a chore but we can help make the transition smoother and 
more efficient for you, your moving company, and your new neighbors. Over the years we 
have developed these guidelines which will help. 

 

Scheduling Your Move 

 

To minimize inconvenience to your neighbors, all major moves are schedule outside of regular 
business hours after 6:00 p.m. on weekdays, and all day on Saturdays and Sundays.  A 

Security Officer will be present during the move and an hourly charge will apply. Please let 

us know at least 10 days before you move so we can ensure the service elevator is ready for 
you. 

 

Picking up the Keys 

 

After your final acceptance of the space, we will give you a limited number of exterior door keys. 
If you need any more please inform the Operations Manager. There is a charge for additional 
keys. In an emergency, we may need to enter your office after hours. Please consult the 
Operations Manager before you decide to add or change locks or bolts. 

 

File Purging, Boxes and Packing Materials 

 

The building’s refuse handling facilities cannot cope with extraordinary amounts of trash. 

Special arrangements must be made for disposal in advance with the Operations Manager. 

There is a charge for this service. Alternatively, moving companies will often dispose of your 
boxes and packing materials. 

 

Moving Regulations 

 

In common with most quality office buildings, 20 King West has developed a set of moving 
regulations. The goals are to ensure minimal inconvenience for you and your neighbors, and to 
prevent damage to the building. 

 

Most professional moving companies operate under rules like this, including the need for 
insurance. We recommend that you review the following with your movers in advance: 

 

1)  The Tenant must make arrangements with the Operations Manager for use of the 
elevators for each move at least 48 hours in advance. A firm arrival time will be 
established. Without this notice, the contractor will be denied building access. 

 

2)  Clean masonite sections will be used as runners on all finished floor areas where heavy 

furniture or equipment is being moved with wheel or skid type dollies. Clean plywood 

sections will also be required when moving over sensitive floors (i.e. stone or tile floors).  

The masonite must be at least ¼” thick, 4’ x 8’ sheets in the elevator lobbies and 

corridors and 32” sheets through the doors in the tenant space. 

 

3)  All walls, door facings, elevator cabs and other areas along the route to be used during 

the move will be inspected by the Operations Manager and moving company personnel 
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before and after the move. The mover must provide and install protective coverings on all 

walls, door facings, elevator cabs and other areas along the route used during the move. 

It is the responsibility of the mover to note any and all existing damage or defects to the 

path prior to the move. Upon completion the mover will be held fully responsible for repair 

of damages and defects not previously noted. 

 

4)  Damage to the building fixtures caused by the move will be repaired by or paid for the 
moving company. 

 

5)  Only the service elevator will be used for the movement of furniture, equipment and 

supplies unless prior approval to use additional elevators has been granted by the 

LANDLORD office in writing. 

 

Large moves expected to tie up service elevators and/or loading facilities for extended 

periods of time are required to be carried out outside of regular business hours, which 

includes; evenings after 6:00 p.m. and weekends. All activity after hours outside the 

confines of the tenant premises (i.e. common corridors and loading facilities) will require 

Security Officers to monitor all activity and protect the interest of the Landlord and 

Landlord. Should a move be taking place in multiple areas or on multiple floors within 

the building or building for the same tenancy, multiple Security Officers may be required 

as deemed necessary to adequately monitor all activity. 

 

6)  All costs associated with extra staff coverage required by the building with respect to 
tenant moves will be billable to the Tenant’s account, complete with the Landlord’s 
administration fee as outlined in the Tenant’s Lease. 

 

7)  The following is a summary of supervision costs typically associated with moves 

coordinated through the Operations Manager: 

 

a. Security: The minimum coverage will be the length of time scheduled for the move plus 

1 hour, with a minimum of four hours.  This is to ensure that Security is present ½ hour 

prior to the move and ½ hour after the move.  
   . 

 b.   Fire Alarm Penalty: See Schedule “A” 
 

 c.   Cleaning: Quotations available upon request. 
 
 
 

8)  All tenant Contractors, including movers, must provide the following to the Landlord prior to 

any move: 
 Workers Compensation: All Contractors shall carry Workers 

Compensation Insurance (at their own expense) covering all employees 
engaged in the work on site in accordance with the statutory requirement 
of Ontario having jurisdiction over such employees, and provide a copy of 
proof of the above to the Landlord prior to any work taking place. 

 Insurance: The Contractor shall keep in force at all times while working 

at 20 King West, General Liability, Property Damage and Personal 

Injury Insurance (at their own expense) in a combined single limit of 

$5,000,000.00 (five million dollars) typical of the tenant insurance 

requirements under the lease. As evidence of such insurance, the 



 

28 

20 KING WEST – DESIGN & CONSTRUCTION MANUAL – January 2017 

Contractor must provide an Insurance Certificate outlining the provisions 

of the policy and specifying that the Landlord and LANDLORD, 

LANDLORD Commercial LANDLORD, are named on the Certificate as 

Additional Insured. 

 

 The Contractor’s general liability policy will provide the following minimum 

requirements: 

 Blanket contractual coverage. 

 Non-owned automobile coverage. 

 Cross-liability clause and severability of interest clause, and thirty days written 

notice by registered mail of cancellation to the office of the Property/Building 

Manager. 

 

9)  All moves will be made through the rear (west) lobby doors 

 

10) Employees of the moving company will not be permitted to access any part of the 

building other than the predetermined moving route. 

 

11) As a security measure, all employees of the mover are to be uniformed at all times. 

12) The service elevators have the following dimensions and capacity:  

 Length: 5 9 ”  
Depth:  80” 

Height: 118” 

Door: 48” x 83” 

Maximum Capacity: 1814 Kgs 
 
 
 

13) Loading dock max height is 13`-6`` 
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1.3 Designers and Engineers 
 

The Tenant must engage a registered Architect or Interior Designer and Professional 
Engineers for structural,  architectural,  graphic,  heating,  ventilation,  air-conditioning,  
fire  protection,  security systems  and electrical  design  of their  premises.  The 
Designers and Engineers services must include an inspection of construction and 
consultation on problems arising during construction. In addition, Consultants must allow 
for final letter of compliance. The Tenant must ensure that all changes to the contract 
receive written approval from the Designers, Engineers and the Landlord. 

 
The Tenant may wish to retain the Landlord’s Base Building Engineers under direct 
contractual arrangement for the production of working drawings. If the Tenant chooses 
to employ consultants other than the Base Building Consultants for its design work, the 
Landlord will have such drawings reviewed  by  the Base  Building  Consultants  in  order  
to  ensure  compatibility  with the building systems. All requirements as a result of the 
review must be incorporated into the design and construction. The cost of this review will 
be charged to the Tenant. 

 

 Base Building Consultants 
 
 

Mechanical:  Electrical 

    Tou & Associates Limited Algal Engineering Ltd. 
90 Nolan Court 515 Consumers Road 
Unit 48 Suite 100 
Markham, ON L3R 4L9 Toronto, ON M2J 4Z2 
Canada Canada 

(416) 449-9049 (416) 484-0707 

 

Structural:  Architectural: 

Quinn Dressell  Pillon Architect Inc. 

1246 Yonge Street,  1371 Bathurst Street 

Suite 300  Toronto, ON M5R 3H8 

Toronto, ON M4T 1W5  (416) 482-0298 

416.961.8294 

  
    Environmental: 

Pinchin Environmental 

2470 Milltower Court 

Mississauga, Ontario L5N 7W5 
 

 
 
 
 

Any revisions to Base Building systems, including Life Safety Systems, must be 
designed by the above noted Base Building Consultants. 

 
 
 
20 King Construction Manual | Section 2.0 BASE BUILDING CONSULTANTS, CONTRACTORS 

AND 6
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1.4 Tenant Coordination 
 

The Landlord will appoint a Construction Services Manager to guide and assist the 
Tenant throughout the design and construction period and act as a point of contact 
within the Landlord’s organization. All documentation pertaining to the Tenant’s 
construction is to be sent to the Construction Services Manager via email in PDF, for 
review and approval. A minimum of five business days is required to review and approve 
all submissions. 

 
The Tenant shall promptly pay all reasonable charges and expenses pertaining to the 
Landlord’s review, inspection and/or supervision including the fees, costs and 
expenses of the Landlord’s Base  Building  architects,  engineers  or  other  qualified  
consultants  and  all  changes,  fees  and expenses charged by the Landlord’s external 
architects, engineers or other qualified consultants plus an administrative fee equal to 
fifteen percent (15%) of all such fees, charges and expenses. 

 
During the Tenant’s construction, all additional changes or modifications to the approved 
drawings must be submitted to the Landlord and, if required by the Landlord, the Base 
Building Consultants for review and approval prior to implementation. 

 
1.5 Dimensions & Site Conditions 

 
The Tenant is responsible to ensure that their Designer(s) and Engineer(s) visit the site to 
verify all dimensions and familiarize themselves with the site conditions. 

 
The Landlord will endeavor to provide the Tenant with drawings indicating all major 
elements of the Tenant’s premises, as available. 

 
1.6 As Built Drawings 

 
The Tenant is responsible to submit to the Landlord the following As Built information and 
drawings no later than 30 days after the completion of construction: 

 Architectural – Specifications, Partition Plan, Furniture Plan, Reflected Ceiling 
Plan, Finish Legend 

 Mechanical – Specifications, HVAC Plan, Sprinkler & Plumbing, Air Balancing 
Operating and Maintenance Manual 

 Electrical – Specifications, Lighting Plan, Power and Systems Plan, 
Security   Systems, Communication Plan and Details, Fire Alarm, Exit 
and Emergency Lighting Plans 

 Life Safety System – Base Building Life Safety Consultants are to be 
responsible for as- building this information. 

 Structural – Detailed location, relative to the base building gridlines, and 
description of any special concentrated loading installed. 

 Structural – Detailed location, relative to the base building gridlines, of any 
openings through the base building structure. 

 Maintenance 
Manuals 

 
This  information  shall  be  provided  to  the  Landlord,  via  e-mail  to  the  Construction  
Services Manager, in .DWG and .PDF format electronically as well as one set of 24” x 
36” drawings. The Landlord in its sole discretion approves “As-built” drawings. If the 
Tenant fails to provide this information within 30 days or in the required format, the 
Landlord will have the drawings completed or modified so that they conform.  The 
Tenant shall pay to the Landlord, upon demand, all fees, costs and expenses 
associated with the preparation or modification of such drawings plus an administrative 
fee equal to fifteen percent (15%) of all such fees, charges and expenses. 

 
Maintenance manuals shall include the care and cleaning of all finishes; all operating and 
maintenance  instructions  for  all  mechanical  and  electrical  components,  all  
mechanical  and electrical  shop drawings.  Two copies of the Maintenance manuals 
are to be provided to the Landlord prior to completion of construction. 
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1.7 Deficiencies 
 

All project deficiencies must be rectified within 30 days of Substantial Completion. After 
this time the Landlord reserves the right to rectify any remaining deficiencies; all costs 
associated with this work will be billed back to the Tenant at cost plus an administration 
fee of 15%. 
 

1.8 Base Building Contractors 
 

The following is a list of Base Building 
Contractors: 
 

Controls:                                                                      Fire Alarm Verification:  

 Honeywell                                                                  J.D. Collins 

 

 

 

Base Building Keying: 

    Safe-T-Lock 

 
 
 
Sprinkler and Standpipe:                                           Air & Water Balancing: 
J.D. Collins                                                                 Design Test 
 
  
 
Water Treatment:                                                      Security System: 
Control Chem                                                           Honeywell 

 
 
 
 

In order to protect the integrity of Base Building Systems within the building, the following work 
must be performed by the above named Base Building contractors: 
 

The Base Building Electrical Contractor must perform the following 
electrical work: 
 

 All modifications to the Life Safety Systems including all Fire Alarm, Exit 
Lighting, Emergency Lighting and Emergency Power Systems work. 

 Electronic Metering: Installation of metering components and 
terminations, modification to data communication wiring, and testing of 
the system 

 Power: Co-ordination of electrical shut-down with Landlord, performance of 
the shut-down, all connections to the building 600 volt power or emergency 
power systems, any installation into the primary side of the building security 
system. 

 Lighting: installation of components within the lighting relay cabinet, 
low voltage lighting control revisions, rezoning and testing of lighting 
control zones 

 Security:  All modifications and installations into the base building security 
system   including testing and commissioning of the security system 
installation. 

 C
ommunication Wiring: Installation of all communication 
riser cabling     

 
The Base Building Security Contractor must perform the following work: 
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 All modifications and installations into the base building 
security system. 

 All modifications to the base building locks on all doors 
in the building. 

 Power – co-ordination of electrical shut-down with Landlord, performance 
of shut-down, any installation into the primary side of the building security 
system. 

 
The Base Building Mechanical Contractor must perform the Following 
Mechanical Work: 

 
 Any cutting into base building 

mechanical piping. 
 Connections to base building sanitary or 

vent risers. 
 All system testing. 
 Shutdown of Base Building 

System. 
 

The Base Building Contractors as noted must perform the Following 
Miscellaneous Work: 
 

 J.D. Collins must do verification to the sprinkler system. 
 Control work must be performed by a base building approved 

contractor. 
 Air and water balancing must be performed by a base building approved   

contractor. 
 Chemical cleaning and degreasing of the new piping shall be performed 

by approved contractors. 
 Telecommunications vertical riser work (electrical 

contractor). 

 
1.9 Demolition 

 
The Tenant is responsible to remove all redundant architectural elements, mechanical, 
electrical, security and life safety systems within their leased premises as part of the 
demolition and construction of their Tenant Improvements. The Tenant’s contractors 
must remove all redundant elements back to the base building connection point, in a 
manner acceptable to the base building consultants. 

 
Also,  the  Tenant’s  contractor  must  remove  any  lead,  combustibles  or  unprotected  
fiberglass insulation that are discovered existing in the ceiling space. 

 

All openings in floor, core walls or any other rated partition resulting from the demolition 
shall be firestopped to maintain the original fire rating. 

 
The Tenant’s contractor is responsible to supply and install temporary filters (MERV 8 
or higher rated) at the return air shafts located at the Northwest and Southeast corners of 
each floor space, replace media throughout construction and remove prior to air 
balancing and/or occupancy. The Tenant’s contractor must thoroughly clean all VAV 
boxes and reheat coils prior to air balancing, as well as ensure that all open-ended ducts 
are sealed off during construction and any seals removed prior to connection or 
occupancy. The Tenant’s contractor must inform the Landlord of any special air handling 
requirements prior to the start of demolition. 

 
The Landlord is committed to diverting waste generated by building alterations and 
additions from landfills and incineration facilities. As such, we have put a procedure in 
place to track this diversion for our projects. 

 
The Landlord strongly supports Tenants taking the same measures. For more 
information on diverting construction waste from the landfills, please contact the Manager, 
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Construction Services. 
 

The Landlord reserves the right to assess the impact of proposed demolition on building 
systems and request additional protection as required. Please be advised that the 
Tenant’s contractor may be required to complete a Safety Work Permit prior to starting 
any demolition work. 

 
 

1.10 Hoarding 
 

During construction the Landlord, at the Tenant’s expense, will supply and install a 
hoarding consisting of drywall, seams taped with masking tape, base, no visible 
fasteners, locking door if required. If a locking door is installed it will be keyed to the 
Base Building system. The Tenant will be responsible to install a poly barrier at the top of 
the hoarding to prevent construction dust escaping from the worksite. The Landlord will 
specify the hoarding paint and base colour to the Tenant. If the entrance is a glass 
entrance the Tenant will be responsible to have the entrance glass painted out with the 
approved masking product to block the view from the public side of the space during 
construction.  The Tenant must retain the Base Building contractor to supply and 
install the glass-masking product. 

 
  1.11 Standard of Workmanship & Materials 
 

All work by the Tenant, their contractor and sub-contractors shall be completed with new 
materials and all workmanship shall be performed in accordance with the very best 
standards of practice. Interior materials and workmanship that does not meet with the 
Landlord’s approval or conform to governing codes shall be replaced at the Tenant’s 
expense.  

 
1.12 Hazardous Materials 

 
There are isolated areas in the building containing asbestos. An Asbestos Management 
Plan (AMP) is in place. All work performed in the building must comply with the AMP. Any 
testing related to Asbestos Containing Materials (ACM) will be coordinated by the Landlord 
with the base building environmental consultant at the tenant’s expense.  
 
Should the Tenant or their contractors come across any suspect material, they are to 
immediately stop work and notify the Tenant and the Landlord’s Manager of Construction 
Services.  The Tenant and their contractors will then be responsible to contact, 
coordinate with and pay for the Base Building Environmental Consultant to test the 
suspect material. 

 
 A copy of the test results and recommendations from the Base Building Environmental 
Consultant is to be provided to the Landlord’s Manager of Construction Services when 
available. In the event the  test  results  of  the  suspect  material  and  the  
recommendation   by  the  Base  Building Environmental Consultant is to remove the 
suspect material, then the Tenant and their contractor will make the necessary 
arrangements with a  qualified abatement company for timely removal at their cost.  
Removal must conform to Occupational Health & Safety’s requirements. 
 

1.13 Firestopping 
 

The Tenant’s Contractor is responsible to ensure that all penetrations through fire rated 
assemblies are immediately sealed in accordance with approved building standards. 

 
 1.14 LEED Guidelines 
 

The Base Building is currently in the process of obtaining LEED Existing Building 
Registration. For the benefit of those tenants who may choose to pursue a LEED 
Commercial Interior (LEED-CI) certification for their premises, the Landlord will provide, 
upon request, a copy of the LEED-CI screening and documentation survey that will 
identify the potential credits which may be applied to a tenant’s application for 
certification. 
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2. ARCHITECTURAL BUILDING INFORMATION 
2.1 Demolition 
 

The Tenant is responsible to remove all redundant architectural elements, mechanical, 
electrical, security and life safety systems within their leased premises as part of the 
demolition and construction of their Tenant Improvements. The Tenant’s contractors 
must remove all redundant elements back to the base building connection point, in a 
manner acceptable to the base building consultants. 

 
Also,  the  Tenant’s  contractor  must  remove  any  lead,  combustibles  or  unprotected  
fiberglass insulation that are discovered existing in the ceiling space. 

 
The Tenant’s contractor is responsible to supply and install temporary filters (MERV 8 
or higher rated) at the mechanical compartment room, replace media throughout 
construction and remove prior to air balancing and/or occupancy. The Tenant’s contractor 
must thoroughly clean all induction and/or radiation units and filters at completion of 
project, as well as ensure that all open-ended ducts are sealed off during construction 
and any seals removed prior to connection or occupancy. The Tenant’s contractor must 
inform the Landlord of any special air handling requirements prior to the start of 
demolition. 

 
The Landlord is committed to diverting waste generated by building alterations and 
additions from landfills and incineration facilities. As such, we have put a procedure in 
place to track this diversion for our projects. 

 
The Landlord strongly supports Tenants taking the same measures. For more 
information on diverting construction waste from the landfills, please contact the Manager, 
Construction Services. 

 
The Landlord reserves the right to assess the impact of proposed demolition on building 
systems and request additional protection as required. Please be advised that the 
Tenant’s contractor may be required to complete a Safety Work Permit prior to starting 
any demolition work. 

 
 
2.2 Exterior  
 

 12-Storey steel framed (concrete encased) office building.  
 Clad with marble veneer panels with granite below windows. 
 Main roof level and several small lower roof sections. 

 
2.3 Elevators 

 
Office Tower – A total of 5 elevators serve the Office Tower as 
follows: 

 4 passenger 
 1 service elevator 

 
 

2.4 Elevator Lobbies 
 

Single Tenant Lobby – All finishes and signage proposed by the Tenant are subject to 
the review and approval of the Landlord. If painted, elevator entry doors must be done 
using an electrostatic painting process or equal. All flooring adjacent to the elevator 
opening must be level with the elevator framing threshold and must meet the 
requirements of all applicable codes and directives of the governing authorities. 

 
The Tenant is responsible to ensure that their space is designed so that the exit 
stairwell(s) are accessible, as per all applicable code requirements and under all 
circumstances from the elevator lobbies and freight elevator lobbies. This responsibility 
includes, but is not limited to the following: corridor design, specification of proper door 
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hardware and exit signage and the Tenant must ensure that all code requirements that 
apply to both emergency exiting and entrapment issues are satisfied by the appropriate 
governing authorities. If the Tenant’s space is deemed not to be compliant at any time, 
then the Tenant is responsible for all costs associated with reconfiguring their premise 
to meet governmental requirements, as well as completing the work in a timely 
manner.  Should the Tenant’s  design include changes in location of corridor walls, 
doors, pull stations,  fire  phone  or  fire  extinguishers  the  Tenant  will  be  solely  
responsible  for  all  costs associated with changes to the Fire Escape Plan in the lobby. 

 
2.5 Base Building Ceiling System 

 
The slab to slab height is approximately 13’ and the ceiling height in the office tower is 
approximately 10’ above the finished floor on typical floors. 

 
The suspended ceiling is comprised of lay-in acoustical panels and base building light 
fixtures in a t-bar grid. 

 
Under no circumstances shall the Tenant or the Tenant’s agent(s) paint or apply any 
covering so as to change the colour of the base building ceiling system, nor will the T-bar 
be cut, severed or adjusted for any purpose without the Landlord’s written approval. 
 
A minimum clearance of 6” is to be maintained throughout from the ceiling line up for 
proper access to the ceiling plenum as well as lighting fixtures replacement. 
 

2.6 Partitions 
 

All interior partitions must be of non-combustible construction and shall not interfere with 
base building systems, with supply air troffers or light fixtures. Partitions must terminate at 
a window mullion with adequate access to the perimeter radiation as required for 
building maintenance. No fasteners will be permitted to penetrate at the exterior wall of 
the building. 

 
Interior partitions at the building perimeter must not prevent access to the mechanical 
equipment (induction fan or fan coil unit screen), controls or convector thermostats. To 
facilitate the removal of exterior windows, removable filler panels are to be used in order 
to extend partitions over the induction units or fan coils up to the window mullions. 
Screws are not to be used to anchor to window mullions or induction unit or fan coil 
enclosures. Where walls are installed over handholes or trench-covers, for the under 
floor duct system, suitable access is to be provided. 

 
All interior partitioning built to the underside of the ceiling or slab must align with the base 
building ceiling grid. Exterior partitions must align with a vertical mullion in the exterior 
window system. 

 
2.7 Fastenings 

 
Mechanical fasteners are not permitted to fasten to curtain walls, window frames, or 
special fire rated structures. No screw penetrations are permitted into the grid system; a 
clip system must be utilized. 

 
2.8 Plenum Barriers 

 
Tenants requiring baffling in the ceiling space must obtain approval from the Landlord 
and, where feasible, baffling will be permitted at the Tenant’s expense. Baffling must not 
interfere with the efficient operation of the ceiling space as a return air plenum. No lead, 
combustibles or unprotected fibreglass insulation will be allowed in the ceiling space. If 
required, demising walls shall have a drywall plenum barrier constructed of 2’1/2” steel 
stud with one layer of ½” drywall to each side with staggered joints, drywall to be taped 
and sanded.  Openings must be provided for return air purposes. Directions to be given 
by the Base Building Mechanical Engineer to avoid disruption of the return air system. 

 
Transfer  air  openings  through  plenum  barriers  shall  be located  and  sized  on  
tenants  design drawings. See mechanical section for additional information. 
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  2.9 Access Panels 
 

Solid ceilings are to be provided with access panels for maintenance of any equipment 
located in the ceiling. The tenant is responsible to ensure that their design allows for 
adequate access to all equipment as required. The Landlord reserves the right to 
approve all access panel locations prior to installation. 

 
2.10 Tenant Furniture Systems / Millwork 

 
The base building mechanical system supplies heated and cooled air to the perimeter 
office spaces via floor mounted grilles.  To ensure the floor grilles can perform as 
designed and to permit maintenance access, all office furnishing must be installed no 
closer than 15” inboard of the perimeter glazing. 

 
2.11 Tenant Suite Entry Doors 

 
Suite entry doors on multi-tenant floors will be single full height sold core stained 
hardwood veneer; frame stained to match. Double doors will be permitted on multi-tenant 
floors opposite the elevator lobby entrances only. Glass sidelights are an acceptable 
option. Tenant entrance designs must be submitted to the Landlord for approval and 
installed by the Tenant at the Tenant’s expense. 

 
2.12 Floor Loading 

 
20 King West is a conventionally reinforced concrete building designed for a live load of   
65lbs/sq.ft. plus 20lbs/sq.ft. partition load. 

 
No suspended loads will be attached to the underside of the floor or roof except for 
normal suspended ceiling and lighting systems. No load greater that the live load 
specified above shall be uniformly distributed on any concrete floor. Special high-density 
items must be subject to floor load capacity approvals by the Base Building Structural 
Engineer. 

 
2.13 Hardware 

The hardware for all Office floors (Building Standard) is as follows: 

   For all heavy use doors (Examples: main entrance, corridors, etc.): 
Schlage ND-Series Cylindrical Locks, Lever Style 
Preferred Style: Athens Series Standard 
Finish: Silver 26D 
or 
Schlage Mortise Cassette L9000 Series (Note: For glass doors a compatible 
Glass 
Keeper will also be required) 

For all other doors (Examples:  inner office, storage room, etc.  
Schlage AL-Series Cylindrical Locks, Lever Style Preferred Style: Jupiter Series 
Standard Finish: 26D Silver 

Electric Strikes: 
For Cylindrical Locks:  Rutherford 6 
For Mortise Locks:  Rutherford F2164 

Deadbolts: 
Schlage B-500 Series, preferably B560 Single Cylinder Deadbolt Lock 

Panic Bar: 

 Von Durpin 98 Series Quiet Electric Latch 
(QEL) Combination Locks: 

Schlage CO-100 Battery Powered Push Button Combination Lock 
DoorClosers: 
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LCN 4040XP Series, preferably the LCN4040XP or DORMA 
RTS88 

 
All locks will be installed by the Tenant’s contractor at the Tenant’s Expense.  The 
cylinders will be turned over to the Landlord representative no later than two (2) weeks 
prior to the Tenant’s occupancy date.  The Landlord’s representative will re-pin the locks 
to the buildings Master Key system.  All doors must be keyed to the buildings Master Key 
system (Abloy Canada Protec 2). The Landlord’s representative will re-install the 
cylinders in the locks when they have been re- pinned.  Cylinders and keys are 
considered a part of the Tenant’s leasehold improvements and must not be removed 
from the Tenant’s premises without the prior written approval of the Landlord. 

 
2.14 Tenant Security/Access 

 
The  building  is  equipped  with  security  systems,  controlling  and  monitoring  
perimeter  doors, elevators, parking gates, some utility rooms and other secure areas; 
Tenants are strongly encouraged to tie into the building security system. Access is 
granted by programmable pass cards through proximity readers at each entrance. If 
Tenants build upon the base system work must be performed by the Landlord’s Base 
Building Security Contractor. 

 
2.15 Signage 

 
All proposed Tenant signage must be reviewed and approved by the Landlord prior to 
fabrication. All  Tenant  signage  visible  from  the public  corridor  is  subject  to  
Landlord  review  and  written approval. The Landlord will provide the following signage, 
at the Tenant’s cost, in accordance with the standards established for the project: 

 
Multi-tenant Floor Signage - 
 

The Landlord, at the Tenant’s expense will provide the following Base Building 
signage: 

 Directory Board signage in the elevator lobby and main 
floor lobby 

 Tenant Suite door sign at main reception 
entrance door 

 
No other signage or Tenant identification will be permitted outside of the Tenant’s 
premises. 

 
Single-tenant Floor Signage – 

 The Landlord, at the Tenant’s expense will provide the Tenant with directory 
board signage  in the main floor lobby directory 

 A signage proposal for the Tenant’s floor signage must be submitted with the 
Tenant’s design drawings for Landlord review and approval 

 
2.16 Window Coverings - TBD 
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3. MECHANICAL  

 
3.1 Central System  
 

Heating and cooling of the typical floors, with the exception of third and seventh floors, is provided 
with a central constant volume air system with perimeter induction units.  
 
The interior spaces are cooled from a central system located in the penthouse mechanical room. 
Main supply air shafts, located in the core, provide supply air to each office floor. Supply air is 
routed through the ceiling space of each floor via distribution ductwork. The ceiling space is 
utilized as a return air plenum where return air is routed back to the main return air shafts located 
in the core. The central system is controlled through a computerized system. The supply air 
temperature is raised as the cooling load decreases.  
 
Perimeter offices are heated and cooled from induction unit. Heating is provided by a closed loop 
hot water heating system that terminates at each of the perimeter induction units. 
 
For the third and seventh floors, a VAV compartmental unit system is provided on for the interior 
spaces while induction units are provided for the perimeter. Locally controlled VAV boxes are 
provided through out.  
 
The central system is controlled by a Honeywell Building Automation System.  
 
Chilled water risers are routed from the penthouse mechanical room down to the retail levels via 
a vertical shaft at the building core. Connections to the chilled water system, for tenant use, are 
available.  

 
Design Conditions  
 

The design supply air temperature is 12.7°C (55°F)  
 
The interior base building load is composed of the following:  

Lighting – approximately 1.2 watts/square foot  
Miscellaneous – 1.3 watt/square foot  
People – 1 person/100 square feet  
 

Air Quality Standards  
Industry standards are met or exceeded.  
Fresh Air – minimum 20% of the total supply air volume  

 
Supplementary Chilled water supply temperature 5.6°C (42°F)  
 

Hours of Operation  
 
The buildings’ central fan system operates for the following hours:  
Monday to Friday: 06:00 to 18:00 hours.  
Saturday/Sunday: Not Provided.  
 
The building’s supplementary chilled water system operates for the following hours:  
Monday to Sunday: 24/7 
 
These hours are subject to change at the discretion of the Landlord.  

 
 
 
3.2  Facility Management System  
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The management system for building automation is 'Honeywell'.  
All modifications to the DDC system shall be performed by the base building controls contractor.  

 
3.3 Base Building Plumbing Systems  
 

Domestic cold water, vent and sanitary piping are available at the service core walls in the ceiling 
space of most floors for connection. 
 
Tenant shall provide its own domestic water heaters if domestic hot water is required. Water 
heater shall be provided with drip tray with moisture sensor.  In detection of water leakage, an 
automatic valve shall interrupt water supply to the water heater. It is optional for the tenant to 
connect the leak detection alarm to the base building BAS. However, the base building is not 
responsible for the required service response and is not liable for any damage that may be 
caused by the failure of the system. 
 
All domestic water piping shall be certified type L hard copper, all vent piping shall be D.W.V 
copper and all sanitary piping shall be DWV (up to 1 ½”) or cast iron (2” or larger).  
 
Plastic piping or tubing shall not be permitted.  
 
Contractor shall pressure test new piping systems to 1.5 times the maximum operating pressure 
or 150PSI whichever is greater for a continuous period of 24 hours. Complete log data to be 
signed by the testing contractor and a copy shall be submitted to the LL and consultant prior to 
occupancy. Include test reports in O&M manuals.  

 
3.4  Supplemental Cooling  
 

Areas requiring supplemental cooling should be cooled with chilled water fan coil units tied into 
the chilled water risers in an approved manner. Chilled water is available 24/7. The Landlord will 
not assume any responsibility for interruption of chilled water delivery to the Tenant space.  
 
The use of independent air-cooled systems is not allowed.  
 
The Tenant may be required to install water and power meters to monitor his consumption. The 
Tenant is responsible for all costs associated with the supply and installation of the metering 
equipment.  
 
All piping shall be pressure tested at 150% of operating pressure, tests shall be witnessed by 
LANDLORD. All piping is to be chemically cleaned and flushed to LANDLORD’s. The base 
building’s water treatment consultant shall supervise the cleaning process. 
Two (2) samples shall be required for testing and acceptance of cleaning as follows: 
1. With chemical cleaner added, after circulation as specified 
2. After flushing for a time as prescribed by the base building consultant. 
 

All products used for cleaning shall be acceptable to the base building consultant. Prior to tie‐in to 
the base building system the above samples must be tested and accepted, and pressure testing 

completed, after which obtain written approval from the LANDLORD allowing the tie‐in to take 
place. 
 
All piping circuits shall be equipped with isolation valves at the system riser and at each piece of 
equipment, suitably tagged and identified. All piping is to be properly labeled identifying system 
and direction of flow every 20ft and where piping passes through floors or walls. Each piping 
circuit shall be complete with circuit balancing valves for balancing purposes and future use. All 
chilled water, condenser water piping and condensate piping shall be insulated when 
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installed/enclosed in ceiling spaces, etc. Supplemental air conditioning units installed in electrical, 
communication and like areas shall be equipped with full coverage drip trays, piped to drain. 
 
Under no circumstances shall Tenant owned equipment be connected to the base building 
automation system.  

 
All supplemental A/C equipment installed by the tenant shall be removed at the tenants cost upon 
termination of the lease agreement. Submit certification to the LL that the refrigerant has been 
removed and disposed of in accordance with local authorities and environmental guidelines.  

 
3.5  Demolition  
 

The Tenant is responsible to demolish all redundant mechanical systems back to their connection 
point to the base building system where systems shall be capped and sealed. Locations of all 
capped and sealed services must be clearly marked on the Tenant’s as-built drawings, copies of 
which shale b submitted to the Landlord at project completion.  
 
The Tenant is responsible to demolish and remove all abandoned/redundant equipment, piping, 
ductwork, associated hangers, seismic restraints, etc., serving the Tenant space and shall repair 
affected area to as new conditions. Precautions must be taken to protect the building and 
occupants during the demolition period. All unused base building light troffers shall be turned over 
to the Landlord.  
 
Protection of Central System from Construction Dust  
Prior to the start of work the contractor shall install 2” filter media (MERV 8 or higher rated) over 
the return air intake for the duration of the demolition and construction of the project. The 
condition of the filters shall be regularly monitored and they shall be replaced when they become 
fouled or damaged. The contractor shall remove all of these temporary filters prior to occupancy. 
Induction units, VAV boxes and the associated ductwork shall be vacuumed clean prior to air 
balancing.  
 
Asbestos Containing Materials  
Refer to section 1.14 
 
Outlets  
Air distribution to interior HVAC zones are provided via light troffer diffusers mounted to the base 
building light fixtures. Disconnect outlets from light fixtures and suspend in celling space during 
demolition to protect from damage. Remove and turn over all unused light troffer diffusers to the 
Landlord. Remove branch ductwork, cap and seal at connection to mains.  
 
Local Thermostatic controls  
Prior to removing thermostats the controls contractor shall cycle the thermostats through full 
cooling to full heating to verify all equipment controlled operates fully and correctly. Where 
deficiencies are found, prepare and submit a deficiency list to Landlord for investigation and 
repair.  
 
Prior to demolition work remove all existing thermostats from walls designated as "to be 
demolished". Remove all wiring and/or pneumatic tubing from the wall cavities, reconnect 
thermostat. Coil up wiring and/or pneumatic tubing c/w thermostat and place in a sealed plastic 
bag. Hang sealed bag in the ceiling space, above t-bar, to prevent damage during demolition and 
construction. Label bag with VAV box(s) controlled. Plug or remove abandoned pneumatic control 
tubing to maintain correct systems control. All damaged thermostats shall be replaced at the 
tenants cost.  
 
All controls works shall be performed by base building approved contractor(s).  
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3.6  Construction  
 

The Tenant is responsible to provide all modifications to and install of all existing and new 
equipment, ductwork, insulation, outlets, controls, accessories etc. to distribute the airflow within 
the tenant space to maintain design conditions, at the tenants cost. All existing equipment to be 
reused shall be repaired and reconditioned to the Landlord’s satisfaction.  
 
The Tenant is required to exhaust all odours or substances that are determined by the Landlord 
to be objectionable. General exhaust is not provided. All kitchen odours shall be ducted toward 
the return air shafts located in the NW and SE corners of each floor. Washrooms Installed in the 
tenant space must be ducted to the central washroom exhaust risers located in the men’s and 
women’s core washrooms. Fire dampers and duct mounted access doors shall be installed where 
new washroom exhaust ductwork penetrates the exhaust riser shaft wall.  

 
Ductwork  
Ductwork shall conform to the latest SMACNA and ASHRAE standards and shall be constructed 
to seal class A. Flex duct shall be limited to 6'-0" maximum length and to the final connection to 
the outlet. All existing flexible ductwork in excess of 6'-0" long and not at final connection to outlet 
shall be removed and replaced with sheet metal ductwork. Support all flexible ductwork to prevent 
sagging. Pull flexible ductwork tight and ensure connections to diffusers are straight.  
 
Outlets  
All new supply air light troffers shall match existing. Mount light troffer to light fixture and secure 
with one screw at each end through diffuser lip. Provide and install lockable volume dampers at 
runout to diffuser to permit balancing  
 
Perimeter Induction Units 
Perimeter induction units must not be covered, altered, painted without LANDLORD’s written 
approval. 
Access is required to the front of each unit for preventative 
 
VAV boxes  
Where tenant’s new office walls restrict access to ceiling mounted VAV boxes the following work 
shall be completed at the tenant’s expense:  
 

 Remove VAV box from its current location. Cap and seal high velocity duct takeoff. Shut 
off and disconnect hot water heating piping.  

 Relocate VAV box to accessible location on tenant side of wall.  

 Provide and install new takeoff and connect to relocated VAV box. Provide and install 
new discharge ductwork and connect to existing, modified to suit.  

 Clean VAV box and balance to design load.  
 
Local Thermostatic controls  
All new thermostats shall match existing. 
 
HVAC System Cleaning  
All existing induction units, VAV box regulators and heating coils serving the tenant space shall 
be thoroughly cleaned prior to system air balancing. All associated work shall be completed by 
the approved base building contractor at the tenant’s cost. Cleaning contractor shall coordinate 
access with Landlord and the affected tenant(s) on the floor below. Vacuum clean all floor grilles 
and associated ductwork within tenant space. Mechanical contractor shall ensure air balancing is 
performed as soon as possible after cleaning is completed.  
Ceiling plenums must be cleaned of all construction debris at the completion of the project.  
 
Air/Water Balancing  
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All new and renovated mechanical systems shall be balanced or rebalanced to the new design 
requirements by the approved balancing contractor prior to occupancy. Submit one copy of the 
final balance report to the Landlord for review and records.  
See section 1 - General Information for additional requirements. 
 
A minimum clearance of 6” is to be maintained throughout from the ceiling line up for proper 
access to the ceiling plenum as well as light fixtures replacement. 
 
 

 3.7  Tenant Installed Equipment  
 

The Tenant will be solely responsible for the monitoring, repair and regular maintenance of all 
special equipment installed for their use. This includes, but is not limited to UPS systems, air 
conditioning systems and alarm systems.  
Under no circumstances will Tenant owned equipment be connected to the base building 
automation system.  

 
 
3.8  Structural Penetrations  
 

The tenants contractor(s) is not permitted to cut, core, drill or chase openings of any description 
through the base building structure without the prior written consent of the Landlord and the base 
building structural engineer.  
The size & location of all structural penetrations must be submitted to the base building structural 
consultant for review and written approval prior to commence the work. Structural penetrations 
must be scanned or x-rayed, reviewed & approved by structural consultant, prior to coring. All 
slab penetrations shall be water tight.  
Areas prone to water leakage are to be water proofed prior to installation of floor coverings.  
The proposed water proofing method shall be submitted to the Landlord for review and approval 
prior to proceeding with construction.  
Cutting, coring and drilling may be required to be carried out after normal business hours at the 
discretion of the Landlord.  
See section 3.24 – Noise for additional information.  

 
3.9  Ceiling Baffles 
 

Tenants requiring baffling in the ceiling space must obtain approval from the Landlord and, where 
feasible, baffling will be permitted at the Tenant’s expense. Baffling must not interfere with the 
efficient operation of the ceiling space as a return air plenum. No lead, combustibles or 
unprotected fibreglass insulation will be allowed in the ceiling space. If required, demising walls 
shall have a drywall plenum barrier constructed of 2’1/2” steel stud with one layer of ½” drywall to 
each side with staggered joints, drywall to be taped and sanded. Adequately sized and located 
openings through all plenum barriers must be provided for return air purposes. Directions to be 
given by the Base Building Mechanical Engineer to avoid disruption of the return air system.  

 
3.10  Tenant Supplied Plumbing Equipment  
 

All new tenant supplied equipment, including but not limited to, water filters, chillers/coolers, 
coffee machines, ice makers, etc. shall be plumbed in copper pipe or tube. Plastic pipe is not 
permitted. Where necessary install pressure regulators and safety relief valves shall be 
connected to drain in an approved manner to a suitable source.  
Ceiling mounted plumbing equipment is not permitted.  
All installations shall be reviewed by Landlord or its representative prior to occupancy.  

 
3.11  Metering  
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All DCW services to each tenant space shall be metered. The Tenant is responsible for all costs 
associated with the supply and installation of the metering equipment.  
All new water meters shall be Neptune Model T10 complete with E3 digital pulse transmitter.  

 
3.12  Waterproofing  
 

The Landlord may require the Tenant to waterproof all or a portion of the slab including slab 
penetrations in their premises to avoid leakage into the Premises below. The Landlord will review 
the Tenant’s proposed waterproofing specifications.  

 
3.13  Firestopping  
 

All penetrations through fire rated assemblies shall be fire stopped to meet the assembly’s fire 
resistance rating. Fire stopping must be installed by a licensed applicator. Listings of the fire stop 
assemblies used shall be submitted for review. The Tenant’s Contractor is responsible to ensure 
that all penetrations through fire rated assemblies are immediately sealed in accordance with 
approved building standards.  

 
3.14  Environmental/Energy Initiatives  
 

Tenant improvements shall be installed to maintain or upgrade the environmental standards of 
the Building. Environmental standards include:  
 
 Non-hazardous materials  
 Energy efficient lighting  
 Minimize use of supplemental lighting  
 Individual room and office switching  
 Occupancy sensors to control lighting in low use rooms  
 MERV 8 or higher filter media during construction/renovations  
 Low Flow Fixtures  
 Energy Star rated electronic equipment such as televisions, refrigerators, microwaves, 

monitors, projectors and computers.  
 

All tenant improvement shall conform to the current edition of the City of Toronto Building Bylaw 
and adopted edition of the ASHRAE Standard 90.1 – “Energy Standard for Buildings Expect Low 
Rise Residential Buildings”.  

 
3.15  Interruption of Service  
 

While work is in progress continuity of service shall be maintained to all existing systems. 
Interruptions shall be coordinated with the Landlord as to time and duration. The Tenant shall be 
responsible for any interruption to services and shall repair any damages to existing systems 
caused by his operations  

 
3.16  Chemical Cleaning  
 

Where new chilled water or heating water piping is to be connected to the base building piping, 
obtain the services of an approved contractor to flush and degrease new pipe before final 
connection is made. The contractor may use “pickled” pipe in lieu of chemical cleaning and 
degreasing. The contractor is responsible for replenishing any chemicals lost through leaks, 
drawing downs, etc.  

 
3.17 Hanging Equipment  

ll mechanical equipment shall be supported with rods and inserts. Install supports of strength and 
rigidity to suit loading without stressing the building. Locate adjacent to equipment to prevent 
undue stresses in piping and equipment.  
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All mechanical equipment shall be supported with vibration isolation. Provide seismic restraints as 
required by code and local authorities having jurisdiction.  

 
3.18  Landlord’s Use of Tenant Ceiling Space  
 

The Landlord maintains the right to allow approved parties to route utility lines, pipes, drainage 
pipe, ductwork and other related facilities within the ceiling space of the Tenant’s Premises. 
These facilities will be maintained in a manner that does not interfere with the Tenant’s use of the 
Premises.  

 
3.19  Pipe Fittings  
 

Valves and fittings for the chilled water and hot water heating systems shall be sized for a 
minimum 250psig.  

 
3.20  Maintenance Manuals  
 

Maintenance manuals shall be submitted in 3-ring binders and shall consist of the following 
information:  

 Description of equipment operation  
 Shop drawings of all equipment  
 Extended warrantees  
 Maintenance and operating instructions  
 List of manufacturers and trade names  
 List of supply sources for maintenance  
 Balance reports  
 As-built drawings  
 Name of engineer and contractors  
 Permits, licences and inspection reports  
 Test reports  
 Fire stop listings  
 Fire damper drop test certificates  

 
Submit two copies of the maintenance manuals to the Landlord immediately upon completion of 
the project.  

 
3.21  Rules, Regulations and Standards  
 

All work and materials shall be installed as shown and herein specified in accordance but not 
limited to approved editions of:  
 

 Ontario Building Code (current edition)  
 Canadian Standards Association  
 City of Toronto Bylaws (current edition)  
 ASHRAE Standards  
 SMACNA Standards  

 
3.22  Special Conditions  
 

The mechanical contractor shall co-ordinate work of this section with that of other trades to avoid 
conflicts. The contractor shall also co-ordinate the working hours and use of elevators with the 
Landlord and shall comply with all security measures as required.  

 
3.23  Standard of Workmanship & Materials  

All work by the Tenant, their contractor and sub-contractors shall be completed with new 
materials and all workmanship shall be performed in accordance with the very best standards of 
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practice. Interior materials and workmanship that does not meet with the Landlord’s approval or 
conform to governing codes shall be replaced at the Tenant’s expense.  
The building is currently For Tenants who are interested in Green practices, a copy of Landlord’s 
Green Purchasing Policy is available by contacting the Manager of Operations. 

 
3.24  Noise  
 

Cutting, coring, drilling and other noisy work shall be performed after normal business hours, 
unless otherwise permitted, in writing, by the Landlord.  

 
3.25  Public Washrooms  
 

Where tenant improvement work includes the men's and women's washrooms located in the 
building core the following work must be completed by the base building.  
 

 Removal of all existing water closets, urinals, associated flush valves, lavatory 
faucets and lavatory soap dispensers. Fixtures shall be carefully and safely stored off 
site and made ready for reinstallation.  

 Removal of existing lavatories.  
 All work to remove and replace domestic cold water and domestic hot water within 

the washroom, including all necessary valves, insulation, labeling and fire stopping.  
 All necessary adjustments to rough-in piping to accommodate plumbing fixtures.  
 Reinstallation of existing water closets, urinals, associated flush valves, lavatory 

faucets and lavatory soap dispensers including connection to services.  
 Installation of lavatory including sanitary piping and connections to existing services.  

 

3.26  Fire Protection 
 

All revisions to the Base Building Standard sprinkler system must be approved by the Landlord. 
After completion of all Tenant modifications the Tenant’s system must be water pressure tested at 
200 psi for two (2) hours. Tenant’s Contractor’s Material & Test Certificate sheet must be 
witnessed by the Landlord’s representative, and the sprinkler system will be reactivated once the 
test has been approved. The Tenant must provide hydraulic calculations for all modifications 
required to the Base Building Standard system. Requests for the sprinkler shutdowns must be 
processed through the Building Operations and Security Centre a minimum of seventy-two (72) 
hours before work begins. Costs for drain down and recharging of the sprinkler system testing 
and making this final connection by an Approved Contractor will be billed to the Tenant’s account.  
 
The Tenant and the Tenant’s Contractor are responsible for providing operable fire extinguishers 
in the Leased Premises throughout the construction period. These extinguishers must be 
sufficient in number and of suitable types to combat a potential (type A, B, or C) fire in the work 
area and to suit the requirements of the Building and Toronto Fire Departments. 
 
Tenant’s Consultant is to verify that fire hose coverage is code compliant. Tenant’s Contractor(s) 
will arrange with the Building Operations and Security Centre for shutting off the standpipe 
system when fire hose cabinets (“FHC”) are added or when changes are required to the sprinkler 
system. Filling, draining or testing of the sprinkler system must be carried out between the hours 
of 6:00 p.m. and 6:00 a.m. Monday to Friday or on weekend by special arrangement. Provide 
seventy-two (72) hours’ advance written notice of all proposed dates for shutdowns or isolation. 
All drain-downs and fill-ups will be done outside of Normal Business Hours as approved by the 
Property Manager, weeknights and on weekends. In the event that the sprinkler or standpipe 
system is required to be drained, the Tenant’s Contractor will be responsible for additional 
charges for Fire Watch. 
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4.   ELECTRICAL          
 

4.1  Tenant Responsibilities 

Tenants shall be responsible to supply and install, but not limited, to the following:  
 Additional panelboards and circuit breakers 
 -Metering 
 Light fixtures 
 Lighting controls 
 Power outlets and receptacles 
 Conduit, wiring and cabling 
 Electrical connections to HVAC loads 
 Fire alarm devices, voice communication speakers, conduit, and wiring 
 Emergency lighting 
 Exit lighting 
 Communication cable tray 
 Communication raceways and outlet boxes 
 Security system 

 

4.2  Electrical and Communication Design 

All electrical work installed in the building shall conform to the applicable standards, rules 

and regulations of all Municipal, Provincial and Federal Authorities having jurisdiction and 

the Ontario Fire Marshall including, but not limited to: 

 Ontario Electrical Safety Code Regulations. (current edition) 
 City of Toronto Building By-laws 
 Ontario Fire Code (current edition) 
 Ontario Building Code (current edition) 
 All equipment supplied and installed shall be built in accordance with EEMAC or NEMA 

Standards and shall be CSA approved.  
 Supplementary Standard SB-10 (supplementary standard to the 2006 Building Code): 

performance and design specifications for electrical equipment.  For additional 
information, refer to http://www.mah.gov.on.ca/AssetFactory.aspx?did=9227. 

 LEED Gold for Existing Building 
 

The contractor is responsible to inform the Base Building Engineer and to carry the cost to update 
the single line diagram should there be any construction involving changes to the distribution 
panel (transformer, major components, etc.). 

 
 4.3  Base Building Contractors 

Additions or alterations to base building electrical systems must be performed by the Base 
Building Contractor for the associated system. 
 
These include:  

 Fire Alarm and Voice Communication  

 Security System  

 Metering System  

 Electrical Power:  

- High voltage connections  

- Power risers  

- Electrical shutdowns  

http://www.mah.gov.on.ca/AssetFactory.aspx?did=9227
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Demolition will not be permitted to start until the contractor has received written 
confirmation from a certified electrician that all power has been disconnected from the 
area to be demolished. 
 

4.4  Metering 

Tenants installing equipment requiring more power than the amount included in their lease and/or 
for any 24 hour use (ie. Computer rooms, air conditioning units, etc.) are required to install, with 
Landlord’s approval and at Tenants’ cost, a Measurement Canada revenue-rated kilowatt-hour 
and demand check meter. The equipment includes, but is not limited to large power consuming 
equipment such as computer rooms, large printing equipment, supplementary air conditioning 
units, specialty lighting, etc.  Additional required electrical equipment may include electrical panel 
inside Tenants’ space. 
 
All metering must be in compliance with the base building sub metering system.  These 
equipment must be identified on the Tenant’s drawings submitted to Landlord for review.  
Landlord must be consulted with, and give approval for installation prior to commencement of any 
work. 
 
All work and materials (i.e. CT’s, PT’s, cables, etc.) for the metering of the tenant space shall be 
included in the tenant electrical Contractor’s price. Electrical Contractor is to co-ordinate the 
metering installation with Landlord’s approved metering contractor, and the verification and 
commissioning to be performed at Tenants’ expense.  

 
4.5  Power Distribution 

Base building power distribution consists of:  
 
Lighting & Receptacle Panels 
-120/208 Volt, 3 phase, 4 wire.  
-Power for panelboards shall be supplied from each floor's electrical rooms.  On each floor, there 
are two (2) electrical rooms (North-Side Electrical Room and South-Side Electrical Room). 
 
Additional panelboards and breakers must match base building panels with bolt-on breakers. 
Panelboard tubs shall be minimal 42 circuits, Square ‘D’.  
 
If the Tenant requires branch circuits in addition to existing panelboards, the Base Building 
Electrical Engineer must be retained by the Tenant to determine the location and connection 
details. 
 
Not more than six (6) duplex outlets are to be installed on any one 15 amp circuit. If a panel is at 
capacity, Contractor shall immediately notify Landlord. 
 
Contractor must ensure that all receptacles are identified by the breaker number on the wall plate, 
and the exact location noted in the breaker directory.  
  
The Tenant will be responsible for ensuring the need for any special grounding for computer 
connections and that proper interface are used to avoid false alarms. 

 
4.6  Electrical Power Shut-Downs 

All requests for electrical power shutdowns must be made in writing and submitted for approval to 
Landlord, ten (10) days prior to the required shutdown date. All base building electrical work 
including, but not limited to, high voltage connections, riser room connections and electrical 
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shutdowns must be performed by the base building electrical contractor. Tenant shall be 
responsible for cost of shutdown, which varies based on building. 
 
An existing Tenant’s request for power will take precedence over a contractor’s request for a 
shutdown. Shutdowns affecting existing Tenants will be on an after-hours basis as scheduled with 
Landlord. All costs inclusive of additional security or operating staff for after hours, weekends or 
statutory holidays will be at the Tenant’s expense. 

 
4.7  Testing and Tie-Ins 

The Tenant must obtain Landlord’s permission prior to the installation of any tie-ins to base 
building mechanical, electrical, plumbing, gas, pneumatic or fire protection and life safety 
systems. Tenant will be held fully responsible for any damages which result from tie-ins to 
such systems or any tests thereof whether or not the Landlord’s permission for such work 

has been obtained. The Tenant will supply the Landlord with a letter from the supplier of the 
original system confirming that any warranties in place are valid and the installation is in 
accordance with their requirements. At least 48 hours’ notice is required prior to tie-in date. 
The tie-in to existing services must be to the Landlord’s approval and will in a manner to 
permit future connections. 

 
All tie-ins are to be done by the approved Base Building Contractors only. 

 
4.8  Temporary Services 

The Tenant's Contractor is responsible for the distribution of temporary power and telephone 
service within the leased premises during the construction period.  Exposed electrical cords are 
not permitted outside of the premises. See Section 1.2d(3) for further information. 

 
4.9  Fixtures and Lighting 

Lighting fixtures to be re-used shall be checked and tested for normal operation. Lighting is by 
way of one (1) high-efficiency energy-efficient electronic ballast at 120V (Sylvania, Model 
QHE1X32T8/UNV) per up to (1) fixture with reflectors, and one (1) high-performance energy-
efficient T8 fluorescent lamp per fixture. All lighting is to be connected to the base building lighting 
control system if available. 
 
These lamps are provided to the building as part of their lampage charge.   Should the Tenant 
require any other type of non-standard lighting, the Tenant must obtain the prior approval of 
LANDLORD.  There will be an additional charge to the Tenant for non-standard lamps. Any 
custom light fixtures installed by the tenant contractor are to be compatible with the base-building 
lighting system. The maintenance of these custom fixtures are the responsibility of the tenant. 
 
The standard lighting zone layout will provide an average lighting level of 500-lux desk height on 
an open floor area with light reflective surfaces.  
 
Any alterations greater than 4,000ft² shall include reconfiguring of base building lighting to 
incorporate two lamp fixtures with alternate spacing to match current lighting layout arrangement 
(every alternate tile). 
 
All light fixtures removed from a Tenant’s ceiling for the purpose of installing hard ceilings, or to 
install other lights in the Base Building suspended grid ceiling, shall be returned to LANDLORD. 
These fixtures are not to be used to increase the light levels in other areas of the premises. 
 
High-efficiency energy-efficient fluorescent lamps with electronic ballasts, compact fluorescent 
lights or Light Emitting Diodes (LED) with light switches are recommended for all areas.  
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The Tenant is expected to design the lighting system in the space to achieve a power density of 
no greater than 0.8 Watts psf. 
 
Where possible the Tenant is expected to de-lamp lighting fixtures to suit the layout and use of 
the constructed space. It is recommended that fixtures be located in and above workstations, with 
the presence of light fixtures minimized in walkways between workstations. 

 
4.10  Lighting Control 

On floors with lighting control system, Base Building Contractor must be contacted for re-
programming of revised or additional light switching being carried out in the building. 
 
Light switches are recommended for all areas (at a rate of 1 per every four workstations). 
Individual light switches are required in individual offices and boardrooms. The acceptable type of 
light switches are subject to approval by Landlord. 
 
It is recommended that each space enclosed by partitions which extend to the ceiling shall have 
at least one control device to independently control the general lighting within the space. 
 
Tenants are strongly advised to consider installing equipment that are Energy Star certified and 
labelled. 
 
The tenant contractor is to carry the cost in their contract for the base-building electrical vendor to 
inspect and commission any changes/or modification to the base-building lighting system as well 
as updating the control programming and graphic changes affected by the tenant renovation. 

 
4.11  Daylight Sensors 

The Landlord has a continuous commitment to lowering the energy use wherever possible.  
Daylight sensors on perimeter lights are recommended to take advantage of ambient lighting 
conditions in areas with access to natural daylight.  
 
Refer to base building standards for requirements on daylight harvesting. 

 
4.12  Occupancy Sensors 

The Landlord has a continuous commitment to lowering the energy use wherever possible. One 
of those means is back requesting that our tenants use occupancy sensors through their office 
space. Occupancy sensors are a simple and effective way to have the lights within a particular 
space turn off automatic when unoccupied. Occupancy sensors are recommended for all areas 
(at a rate of 1 per every four workstations).  As we carry on and move toward more 
environmentally friendly ways of construction the Ontario Building Code will implement these 
measures accordingly. Please feel free to contact Landlord for any questions or for additional 
information. 
 
Tenant contractor is to review and record the conditions of the base-building sensors.  Any 
damages to the sensors during tenant renovation are the responsibility of the tenant contractor. 
 
Refer to base building standards for requirements on occupancy sensors. 
 

 
4.13  Emergency and Exit Lighting 

In the event of a power failure, emergency power will be provided by two diesel-fuel back-up 
generators.  The Generator #1 is rated 150kW and powers the base building emergency power 
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system, which also powers building emergency and exit lights.  Generator #2 is rated 250kW and 
provides backup power to the remaining building emergency and exit lights not supplied by 
Generator #1, as well as select Tenants' premises.   
 
Tenant shall ensure adequate provision of exit lighting. Certain emergency lights within the 
leased premises may be connected to the base building emergency power system. Tenant to 
ensure that the design adequately provides and distributes emergency lights throughout the 
premises to meet current code requirements. 
 
No connections to the base building emergency generator system (other than emergency lighting) 
are permitted. Any lighting connections to the emergency panel will be performed by 
LANDLORD’s contractor(s) at the Tenant’s expense only. 
 
Exit sign shall be LED, 2.5 watt green pictogram ‘running man’ exit lights similar to Lumacell LA 
Series. 

 
4.14  Labeling 

The Tenant will ensure that electrical panels, disconnect switches, meters, junction boxes and all 
electrical equipment are properly identified and labelled at all times with lamacoid plates.  
Maximum fuse size and actual installed fuse size on disconnect switches must be identified on 
lamacoid plates.  Breaker and panel directories must be updated at all times. 
 
On completion of construction, Contractor will provide LANDLORD with a revised copy of the 
verified breaker and panel directories typewritten identifying ‘as-built’ conditions. 

 
 
4.15  Wiring and Conduit 

All wiring and cables shall be in concealed conduit.  Conduit is to be used in all inaccessible 
areas, concealed locations and long distance runs. BX cable is acceptable for short distance runs 
(not to exceed 10 ft.), shall be used in concealed but accessible locations, and shall be used for 
drops down for final connection to lighting fixtures or wall outlets only. Conduit, BX cable and 
junction boxes shall be slab hung and secured to the structure. Conduit and BX cable hung from 
other conduit and equipment, laid on ceiling tiles, or clipped to ceiling grid supports will not be 
permitted.  LANDLORD will not assume any responsibility for damage which may result from the 
Contractors’ failure to observe this requirement. 
  
The Contractor shall not exceed the maximum allowable per cent conduit fill as required by 
electrical code.  
 
Entrance into electrical panels, as well as entrances into electrical rooms, must be via conduit. 
 
All conduits shall be EMT type galvanized steel utilizing steel set screw fittings, insulated throat 
connection and couplings. 
 
All wiring shall be a minimum of #12 AWG T90 stranded copper with nylon cover.  Contractor 
shall balance the loading on feeders so that the maximum unbalanced load is less than 10%. 
 
All floor duct access holes to be sealed and the covers properly secured.  All floor access panels 
that are required by code or that contain junction boxes for electrical, data or communication 
wiring must be readily accessible if overlaid with a floor covering. Provisions must be in place to 
readily locate the access panels and to remove any floor covering placed on top of the access 
panel. 
 
Drywall ceilings or other hard surface ceilings must be provided with a means to access any 
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electrical, data or communication junction boxes. 
 
A minimum clearance of 6” is to be maintained throughout from the ceiling line up for proper 
access to the ceiling plenum as well as lighting fixtures replacement. 
 
Tenant is responsible for ensuring all redundant and abandoned wiring, cables and conduits in 
premises are removed back to the base building source (i.e. back to the panel, junction box in 
electrical room, etc.) at Tenants' cost and to the satisfaction of LANDLORD. Removal work shall 
be completed prior to commencement of any new construction.  The Tenant must verify whether 
wiring is inactive or redundant and must not remove active wiring, and will be financially 
responsible if it does affect any wiring that may cross through the Tenant's premises, and serves 
the building or other Tenants. LANDLORD will have any damaged circuits replaced at the 
Tenant's cost. 
 
Upon completion of all electrical work, an Electrical Safety Authority inspection is required. 
 
Electrical rooms must be kept clean at all times. Contractors are responsible for ensuring the 
electrical rooms are left in clean condition after the work is completed. 
 

4.16  Communication Wiring 

Prior to proceeding with any proposed data and communications installations, the Tenant is 
required to contact LANDLORD.  
Communication systems shall include, but not necessarily be limited to:  

 Data (computer) network wiring  
 Telephone wiring  
 Wifi transceivers 
  Audiovisual systems  
 Sound masking systems  
 Cablevision  
 Cell phone boosters  

 
All telephone communication cables must be identified at every floor level within the 
communication riser. Each cable or group of cables must be identified with the name of the 
Tenant, the installing Contractor’s name, telephone number and the date of installation. Failure to 
comply with the aforementioned requirements will oblige LANDLORD to take the appropriate 
corrective measures wholly at the risk and expense of the Tenant who may have ordered and 
sanctioned the installation.  
 
All cabling (i.e. data and communication) shall be installed in a complete EMT conduit system. 
Conduit may not be required when cabling with FT6 fire rated plenum cables, with LANDLORD's 
written approval.  FT6 cables is allowed in the tenant space only, shall be neatly installed and 
supported in cable trays or metal wireways (ie. 4¾” x 1¾”) installed above the suspended ceiling 
at a height level which does not causes interference and properly slab hung at the appropriate 
interval. Conduit would be required in all ceiling space located outside of the Tenants' premises. 

 
4.17  Electrical and Communication Rooms 

Access is restricted to building personnel and approved contractors only. Contractors must sign-
in with security at the security office in the Main Lobby to gain access. Doors are to remain closed 
and locked at all times. 
 
Tenant's electrical, data and telephone equipment is to be located within the leased premises.  
The Tenant is responsible to construct an Electrical / Communication Room or closet within their 
premises for the installation of tenant electrical / communication equipment.  No such equipment 
is to be installed in the Building Electrical room unless permission is given otherwise in writing. 
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4.18  Fire Alarm System 

The building fire alarm system is a Mircom FX-2000.  All work required related to life safety 
systems (i.e. fire alarm, EVAC speakers, Maglock, etc.) shall conform to CAN/ULC-S524-M91 
"Standard for the Installation of Fire Alarm Systems" and CAN/ULC-S537-97, the Standard for 
Verification of Fire Alarm Systems, and shall be included in tenant electrical Contractor's tender 
price. 
 
Removal or modification of any fire alarm initiating devices, voice communication speakers, or 
wiring, must be coordinated with and performed by Base Building Contractor for Fire Alarm 
Verification. The system shall be tested and certified for proper operation by Base Building 
Contractor Fire Alarm Verification, at the Tenant's expense. 

 
4.19  Fire Control / Life Safety 

The minimum requirements for sprinklers, smoke detectors, heat detectors and fire alarm 
speakers are currently in place for each floor. Based on the Tenant's proposed design of the 
space, the Tenant shall ensure that the minimum requirements are maintained and adjusted 
accordingly. Furthermore all connections to the standpipe riser shafts must be welded. 
 
All stairwell doors are to be kept closed at all times during construction for fire and safety 
reasons.  
Please see Section 1.2d(17) for further details, 

 
 
4.20  Smoke Detectors and Fire Watch 

When, as a result of the Tenant’s work, there is a reasonable possibility that smoke detection 
system on the floor(s) could be falsely activated due to the construction process (i.e. welding, 
torching, grinding, excessive dust, etc.), the Tenant shall give LANDLORD twenty four (24) hours’ 
notice in writing to disconnect the existing base building smoke detection system in the area 
under construction. If signs of trouble and/or ground fault appear when the system is turned back 
on, it will be the responsibility of LANDLORD to make arrangements to correct the fault at the 
sole expense of the Tenant. 
 
If LANDLORD deems necessary, security personnel will be retained at the Tenant’s cost to 
provide a “Fire Watch” during any period that the Fire Protection System, Fire Alarm and/or Life 
Safety system is turned off in order to accommodate the Tenant’s construction. 

 
4.21  Penalties for False Alarms 

If a false fire alarm is determined to be caused by the Contractor / sub-contractor, the Toronto 
Fire Services charges will be passed on to the Tenant. 
 
Any further charges incurred by the attendance of LANDLORD's building personnel will also be 
charged to the Tenant, including administrative fees. 
 

 Please refer to “Schedule A” and Section 5.9 for further details. 
 

4.22  Fire Stopping 

Contractors shall properly seal any openings or holes through walls or floors for ducts, conduit, 
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cable trays or piping with approved filler material to ensure the integrity of fire separation between 
spaces and the fire protection system are not compromised. 

 
Penetration through floors and fire rated walls shall be sealed and packed with approved filler 
material to maintain existing fire rating.  Approved filler material shall be installed in accordance 
with pertinent Building and Fire Codes. Under no circumstances shall the level of fire protection 
be reduced. 
 
Fire rating on building structural components that is damaged from demolition or new construction 
work must be reinstated to the satisfaction of LANDLORD. This includes but not limited to beams, 
columns, core, exterior walls etc. 
 
Asbestos is specifically prohibited for use as a fireproofing material. All openings in risers must be 
sealed with government approved fire-stop material. Structural steel added as part of the project 
for whatever reason must be fireproofed to a level comparable with building standards. 
Fireproofing material removed during construction shall be replaced, as above. 
 

4.23  Powder Actuated Devices 

Under no circumstances will power actuated (ammunition) tools be used. 
 
Powder actuated tools must not be used to secure fasteners, which support ceiling suspension 
systems or equipment suspended from the underside of slabs. 
 
See also Section 5.22 

 
4.24  Electrical System Documentation 

i. Shop Drawings  
Submit three (3) sets of Shop Drawings and/or Manuals of all new electrical equipment to 
LANDLORD upon completion of the projects. Manuals shall include list of suppliers, 
replacement parts, and maintenance instructions. At least one manual shall contain 
original manufacturer’s literature.  

 
ii. Project Record Documents  

On completion of the work, submit in .DWG and .PDF format electronically as well as 
one set of full size drawings to LANDLORD for their records  

 
iii. Electrical Testing  

The electrical installation shall be completely tested demonstrating the equipment and 
system installed is capable of performing in the manner intended. 
After move-in and occupancy by the Tenant, measure phase current to panelboards with 
normal load operating. Adjust branch circuit connection as required to obtain best 
balance of current between phases. Circuit changes to occur at a time convenient to the 
Tenant.  

 
iv. Panelboard Directories  

On completion of the work, submit a copy of the updated panelboard directories.  
 
v. Fire Alarm Verification  

Submit a copy of the Fire Alarm Verification and Fire Alarm Test Report for all fire alarm 
and voice communication devices within the Tenant area.  
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4.25  Security Systems 

All power and conduit work shall be included in the tenant electrical Contractor's tender price. 
Tenant shall obtain exact requirements for the tie into the base building system from Landlord's 
Base Building Contractor for Security. 

 
4.26  Keys / Access Cards  

All keys/access cards required to give construction personnel access to common area rooms 

(electrical rooms, mechanical rooms, etc.) or to other tenant’s spaces must be requested from 

Landlord. Access into other tenant’s space should be agreed upon by and arranged between the 

Contractor and Landlord. Only designated Contractor personnel will be issued common area 

keys/access cards. These keys/access cards will be held at the security desk and must be 

signed out and in on a daily basis. 

 

Rekeying/reprogramming costs for keys/access cards that are lost will be the responsibility of 

the tenant. These costs will vary depending on the particular key/access card lost. 
 
4.27  Electromagnetic Locking Devices (Maglocks) and Fire Alarm System 

For work involving Electromagnetic locks (Maglocks), the following documents must be submitted 
to Landlord a minimum of ten (10) days prior to the commencement of the work: 
 
Maglocks must be tied into the base building fire alarm system and MUST release in the event of 
a building fire alarm.  Any changes to the Fire Alarm or Life Safety Systems must be done by 
Base Building Contractors and verified according to National Standards of Canada Specifications 
CAN/ULC-S537, in order to preserve the integrity of the Life Safety Systems. This includes any 
security door locks interface (electromagnetic locks) to the Fire Alarm System. Contractors will 
familiarize themselves with the appropriate code requirements for the installation of 
electromagnetic locks. Contractors must complete the Electromagnetic Locking Device Checklist, 
a copy of which is included in this manual, and submit it to Landlord at least ten (10) days prior to 
any work commencing. 
 
One form must be submitted for each Maglock, or set of doors with Maglocks, including a detailed 
description of the location where the Maglocks have been installed. 
 
A fee will be charged for necessary work required by Landlord's personnel. Fees will be provided 
upon request for other changes requiring Landlord's personnel – such as special speakers, 
installation in drywall ceilings, pull stations, security system interface to the fire alarm, or special 
tenant fire alarm system interface. 
 
The following documents associated with Maglock work must be submitted to Landlord for review 
at least ten (10) days in advance of commencing the work: 

 
 Copies of the application for a city building permit; 
 A copy of the building city permit issued; 
 The original drawings stamped and approved by the City of Toronto giving their approval 

of the installation of the Maglocks; 
OR 

 Copies of any letters requesting an exemption; 
 Copies of the documents with the City of Toronto's stamp of approval granting an 

exemption of the regulations. 
 
During testing of the Fire Alarm System, normal operation of the Maglocks, as required by the 
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Ontario Building Code, must not be affected, and vice versa. In other words, when one system is 
being tested, the other system must be able to function as intended and not be on by-pass. 

 
All final connections and verification of Maglocks that are to be commissioned to, and released by 
the Alarm System, must be made with the Base Building Contractor for Electrical and Fire Alarms 
after normal business hours, at the Tenant’s expense. 
 
Before the power to Maglocks can be activated, final testing and verification will be carried out 
after normal business hours by the City of Toronto, in conjunction with Landlord's personnel, at 
the Tenant’s expense. 

 
4.28  Environmental / Energy Initiatives 

Tenant improvements shall be installed to maintain or upgrade the environmental standards of 
the Building. Environmental standards include:  
 
 Non-hazardous materials  
 Energy efficient lighting  
 Minimize use of supplemental lighting  
 Individual room and office switching  
 Occupancy sensors to control lighting in low use rooms  
 MERV 8 or higher filter media during construction/renovations  
 Low Flow Fixtures  
 Energy Star rated electronic equipment such as televisions, refrigerators, microwaves, 

monitors, projectors and computers.  
 

All tenant improvement shall conform to the current edition of the City of Toronto Building Bylaw 
and adopted edition of the ASHRAE Standard 90.1 – “Energy Standard for Buildings Expect Low 
Rise Residential Buildings”.  

 
4.29  Electrical Restoration Guidelines 

Tenant is responsible for ensuring all redundant and abandoned wiring, cables and conduits in 
premises are removed back to base building source. 
 
Panels must be tagged and circuit directories updated. The updated directories must be put in the 
electrical panels. 
 
All electrical panels must be balanced. 
 
Any and all non-building standard light fixtures must be removed, complete with associated wiring 
and switching. 
 
All lighting power outlets must be restored to accept Base Building fluorescent light fixtures and 
the Base Building lighting zone layout must also be restored. All emergency lighting must be 
restored back to Base Building lighting zone layout. 
 
Tenant shall remove any and all power and communication devices, except Base Building 
installations. 
 
Tenant is responsible for ensuring Life Safety Base Building systems are restored by an 
approved Base Building Contractor. Contractor shall co-ordinate through Landlord's Construction 
Coordinator. 
 
Tenant must remove all added panels or transformers. Contractor is required to obtain prior 
approval before removing any added panels or transformers and must notify Landlord before they 
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are disposed. 
 
Any other equipment installed by the exiting Tenant must be removed. 
 
Exit lights must be upgraded to LED, 2.5 watt green pictogram ‘running man’ exit lights similar to 
Lumacell LA Series. 
 
Fire rating in electrical room must be restored to conform to the Ontario Building Code. 
 
Landlord has the right of first refusal on all light fixtures, wall switches, equipment, transformers, 
kitchen appliances, etc. 
 

 

5. CONSTRUCTION RULES AND REGULATIONS 
 
5.1  Inquiries 

 
The following Rules and Regulations have been created by RW Commercial Property 
Management and govern construction in the Building. Please contact the Management Office 
directly at 416-362-8484 with any inquiries. 

 
 

5.2  Pre-Construction Approvals 
 

Tenant construction will not be permitted to start until the Tenant has received the written 
approval of the Landlord. 

 
5.3  Construction Trades 

 
The Landlord reserves the right to approve the Tenant’s Contractors, subcontractors and 
Consultants. Please be advised that certain work is limited to mandatory trades. Refer to Item 
1.10 for a list of Base Building Contractors. 

 
5.4  Construction Documentation 

 
Prior to the start of construction the following documentation must be provided to the 
Landlord by the Tenant’s approved Contractor(s): 

 Certificate of Insurance; 
 WSIB clearance  letter; 

 Building Permit; 
 Construction  Schedule; 

 List of all contractors requiring access; 

 Executed Prime Contractor Agreement; 

 COR certification or equivalent; 

 Workplace Hazard Assessment. 

 
The contractor shall provide, at its expense, Commercial General Liability Insurance of not 
less than $5,000,000 per occurrence including non-owned car coverage, contractual liability 
and containing severability of intents, cross liability clauses. Coverage shall include loss, 
damage or personal injury (including death) the contractor may cause to any independent 
work, building, equipment or structure on the Owner’s property. The insurance shall contain 
a deductible clause not to exceed $5,000. 
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The contractor shall carry a full employee’s liability insurance for the whole of the 
work in accordance with the Workplace Safety and Insurance Board. 

 
5.5  Access Request Form 

 
The Access  Request  Form  (the “Request”)  is  used  to  control  and  co-ordinate  access  to 
the Building while maintaining building security and safe working conditions, as well as to 
transmit information between Tenants, Landlord, Building Operations and Security. Contact the 
Management Office or Security desk to obtain an Access Request Form. If you require 
access to another Tenant’s premises a separate Request needs to be issued. The process 
itself to get into the Building starts with the ‘Access Request Form’.  
 
The permit is co- ordinated through the RW Commercial Property Management office or the 
security desk in the office tower lobby. This form is created when either the Tenant or a 
department within RW Commercial Property Management Properties wishes to have some form 
of work or service completed. For different departments, different types of information are 
requested to satisfy internal reporting and record keeping requirements. 

 

Once  all  information  is  verified  and  approved,  the  Tenant  and/or  LANDLORD Commercial 
LANDLORD receive copies of the permit. 

 
Contractors then arrive at the security desk in the tower lobby, to gain access to the Building. 
Security will deny access to any contractor employee who does not meet the access 
requirements, who fail to adhere to building rules, who fails to follow building staff 
instructions or staff who are considered verbally abusive to the building staff. 

 
5.6  Keys and Identification Tags 

 
Only authorized workmen named on the Request will be allowed to sign out badges as well as 
keys and/or access cards in exchange for a piece of photo identification in the Security Desk in 
Tower Lobby. The identification posted as security will be returned when badges, keys and 
access cards are surrendered to building security at the end of each day. The badges must be 
worn in plain view while on site. Any workman on site without a badge will be escorted to the 
Security Desk. 

 
The Contractor assumes full responsibility for all keys, access cards and badges signed out 
and shall be responsible for all costs associated with the replacement of such keys and the re-
keying of any locks necessitated by the loss. 

 
Access cards remain the property of the Landlord. No markings or defacing of any kind will 
be permitted. Cards will be returned at the end of each workday. 

 
In the case of recurring lost cards/keys, access privileges may be 
suspended. 

 
It must be noted that there are occasions when Tenants issue keys and cards directly to a 
contractor. When a contractor requires access to a secured Tenant Premise the contractor 
may obtain a key or security card directly from the Tenant. For example, a Tenant may have 
an arrangement with a photocopier technician. 

 
The process for contractors to obtain keys and cards is as follows. When the contractor arrives 
on site at the designated location for keys and cards, they are required to provide the following 
information to security staff: 

 Tenant or company name; 

 Location of work; 
 Name of the general contractor and sub-

contractor; 
 Type of work being performed; 

and 
 Whether or not the fire system will be 
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affected. 
 

This information is required to facilitate quick entry to the Building. Please remember that the 
Security  Department  is  coordinating  hundreds  of  permits  on  a  regular  basis  and  the  
less information that is provided the longer the delay while security personnel look for 
authorization. Keys and cards are then signed over to workers. 

 
In the case where no work permit is in place, entry will be denied until appropriate permits 
are completed and approved. 

 
5.7  Safety Work Permit 

 
A Safety Work Permit is a 24-hour permit that authorizes certain types of work that may 
be potentially dangerous to building occupants or disruptive to building services. 

 
The Landlord is committed to providing a safe and healthy work environment and will 
meet or exceed the requirements of the Health and Safety Act, WHMIS Regulations and all 
other related legislation.  While  working  in  the  Building,  all  Contractors  are  required  to  
follow  the  same philosophy  and put  the utmost  importance  on  the safety  of their  crew,  
building  Tenants  and Landlord employees. 

 
 
All construction work involving, but not limited to the following requires a Safety Work 
Permit: 

 Hot Work 
 X- raying 

 Coring 

 Lock-out or Disabling of Base Building Systems (Note: Sprinklers and Smoke 
detectors cannot be disabled at the same time) 

 Fire Alarm Systems 
 Sprinkler System Modification 
 Dust Producing Activities 
 Confined Space Entry 
 Any Testing or Verification of any Life Safety System in the Building. 

 
All contractors and Tenants must be aware that both the Sprinkler and Fire Alarm systems, 
such as smoke detectors, cannot be simultaneously disabled or bypassed in a single work area 
at any one time during Tenant construction. The Tenant and their contractor are responsible to 
schedule their work in such a way that only one of these systems will be affected at any one 
time, and shutdowns will be scheduled accordingly. 

 
Any contractor failing to adhere to the above will be subject to their work being shut down until 
such time as the proper safety measures are put in place. 

 
5.8  Fire Alarm System 

 
The building fire alarm system is sensitive to more than just smoke and heat. Painting, 
grinding dust, dry walling, sanding, coring, smoking, flame, etc. could cause the building to 
go into alarm. Please be aware that your activities could induce alarms and act accordingly. 

 
 

5.9  Nuisance Fire Alarm Fees 
 

A fee is now being charged to Building Owners whenever the Fire Department personnel 
respond to an alarm that has been determined to be a ‘nuisance alarm’. 

 
We define a nuisance alarm as the activation of a fire alarm system directly, or by an 
emergency system monitored through the fire alarm system, or one of the following: 

 Equipment malfunction or failure; 
 Improper, or inadequate, installation or maintenance; 
 Work taking place on system, or system activation as part of a fire drill, 
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where the fire department has not been notified; or 
 Negligent or intentional misuse including building activities such as, but 

not limited to, construction, maintenance or cooking 
 

A nuisance fire alarm does not include activation of a fire alarm system under circumstances 
that would cause a careful and prudent person to believe that a fire-related emergency was in 
progress in the Building served by that system. 

 
If it is determined that the fire alarm was caused by actions of Tenants or their contractors, the 
fee will become the Tenant’s responsibility. The Tenant will be invoiced $350 per fire truck 
dispatched. 

 
Contractors who have not taken steps to prevent nuisance alarms will be shut down until such 
time as the proper precautions are put in place. 

 
5.10  Smoke Heads 

 
The smoke heads in the Building play an important role in the life safety systems. As such, 
they must be maintained to perform optimally. Due to the dust created during various phases 
of construction, the Tenant will be responsible for the cost of replacement of heads directly 
affected by their construction. 

 
The Landlord will run Smoke Head Sensitivity reports on a monthly basis. As long as the 
device sensitivity percentages are below 60%, no immediate action will be required. Devices 
above 60% must be replaced by the Base Building Electrical Contractor. The Landlord will be 
responsible to make these arrangements. 

If the Landlord determines that the Tenant’s recently completed construction has caused the    
smoke head sensitivity percentage to increase, the Tenant will be charged back the cost of the 
smoke head replacement. 

 
If requested, the Landlord will provide a report to the Tenant prior to the start of 
construction 

 
 
5.11 Pre-Construction Inspection/Start-up Meeting 

 
Once the requirements specified in this document have been met to the Landlord’s satisfaction, 
the Contractor must contact the Tenant Construction Manager to arrange a pre-construction 
start-up meeting with all subcontractors, Building Services, the Tenant Construction 
Manager and the Safety Advisor. At this meeting an inspection of the Tenant’s premises 
and any common areas affected  by  construction  will  be  conducted  and  a  report  issued  
detailing  any  deficiencies  or damaged materials in that area. Failure to complete the 
inspection prior to the start of construction will result in the contractor being fully responsible for 
the cost of remedial action deemed necessary by the Landlord. 

 
5.12 Worksite Security 

 
The Contractor is solely responsible for the security of the leased premises during the 
construction period; the Landlord shall have no liability for loss or damage howsoever caused. 

 
Contractors are NOT allowed to remove any item for personal or other use, whether it is 
labelled garbage or not, unless authorized to do so. Please note that authorization must be 
approved by the Security Manager and either the Tenant or the Landlord, depending upon the 
Premises where the work is being performed. 

 
5.13 Hoarding 

 
From time to time during the course of construction, the Landlord may deem it necessary to 
require the Tenant to hoard off portions of their work. Please consult Section 1.10 for 
clarification. 
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5.14 Damage 
 

The  Contractor  is  responsible  to  protect  all  base-building  elements  from  damage  during  
the Tenant’s construction. Any damage to the base building elements as a result of the 
Tenant’s construction will be repaired by the Landlord and charged back to the Contractor. The 
Contractor is responsible to ensure that all workmanship to the public corridor side of the 
Tenant’s premises is of a standard that is equal to or higher than the existing construction. 

 
  5.15    Freight Elevator 
 

1 freight elevator is available for the use of moving tools, equipment and materials. The 
dimensions and weight restrictions are as follows: The freight elevator cannot be locked off 
during normal working hours from 7:30am to 6:00pm Monday to Friday. All after hour’s 
bookings must be made through the Landlord and will require a minimum 48 hours ’  notice. 
Any damage caused by, or cleaning necessitated, by the Contractor’s use of the freight 
elevator will be rectified by the Landlord and charged back to the Contractor. 

 
5.16 Parking 

 
The Contractor is responsible for locating adequate parking. Under no circumstances are 
vehicles to congest courier parking or block access to the loading dock facilities. The 
loading dock is for loading/unloading of materials only; parking in the loading dock is strictly 
prohibited at all times.  

 
5.17 Building/Working Hours 

 
Regular working hours are from 6:00am to 8:00pm Monday to Friday. If the Landlord 
determines any construction-related noise is too loud or disruptive during normal working 
hours the contractor will be instructed to cease the activities immediately. 

 
The Contractor shall perform all noisy, dusty and odorous work, or any other work that, in the 
Landlord’s opinion, would disrupt other Tenant’s daily operations before 6:00am or after 
6:00pm and only after receipt of written authorization from the Landlord. 

 
5.18 Cleanliness 

 
Construction materials and waste are not to be stored in the public areas of the building or 
adjacent to any vacant areas unless prior written approval is obtained from the Landlord. The 
Contractor is responsible for ensuring that the construction site, as well as all adjacent 
areas affected by the construction site, is kept clean. If the Contractor fails to do this, the 
Landlord will arrange to have the area cleaned and charge the cost back to the Contractor. 
The Contractor is responsible to supply their own bin and ensure the regular removal of all 
garbage from their worksite. Under no circumstances will the Contractor use the Landlord’s 
compactor. With the prior approval of the Landlord, the Contractor may place a garbage 
container in the loading dock temporarily. 

 
The Contractor shall provide a damp piece of carpet of 10 sq.yd. (minimum) at the entrance to 
the construction area as a dust absorber. 

 
5.19 Tenant Contractor Garbage Bin Information 

 
The following regulations must be followed at all times: 

 Tenant contractors must notify the 20 King West Manager or Engineering Lead 
Hand at least 24 hrs. in advance of their needs 

 Monday – Friday – Tenants will coordinate with Landlord. 
 Weekends and Holidays - they can keep the bins coming and going, as often as 

required. 
 The bins must be dropped straight and between the lines. Any contractor bin that 

does not comply with this instruction will be required to either reposition their bin or 
remove it from the loading lock. 

 The Operations Manager or Engineering Lead Hand will determine where the 
container will be located on the loading dock. 
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 The Tenant’s contractor is responsible to keep the area around their garbage bin 
swept clean. If the area is not kept clean the Landlord will perform the cleaning and 
charge back the contractor for all costs incurred. 

 The garbage bin must be covered with a tarp before it is removed from the site, in 
order to prevent garbage from spilling onto the dock and street. 

 The Landlord’s preferred contractor is Cascade. Please contact the Landlord to 
arrange containers. 

 Any cleaning or damage caused by the Tenant’s contractor will be rectified by the 
Landlord and charged back to the Tenant. 

 

  5.20 Worksite Conduct and Safety 
 

No smoking is permitted in the building. 
 

The  use  of  illegal  substances,  consumption  of  alcoholic  beverages  and  the  use  of  
profane language  on  the work  site are strictly  prohibited.  Moreover, the Contractor must 
ensure that workers are not under the influence of drugs or alcohol at any time while 
working. Violation will result in all work being stopped. 

 
RW Commercial Property Management has determined that wooden ladders will not be allowed 
in our properties, due to safety concerns. Please ensure that all ladders used on the worksite 
conform to this procedure and are in good repair. 

 
5.21 Slab Openings & Penetrations 

 
Tenants Contractors are not permitted to drill, cut or chase openings of any description in any 
part of the base building structure without prior written approval of the Landlord and the 
Landlord’s structural engineers. Once the proposed work is deemed necessary and 
acceptable, it will be carried out after regular working hours by the Tenant’s Contractor at the 
Tenant’s cost under the supervision of the structural engineer. Any floor penetrations shall 
be adequately fire stopped in accordance with applicable codes. Any work of this type will 
require an x-ray inspection of the slab prior to drilling, at the Tenant’s expense. Any damage to 
cast-in electric wiring will have to be repaired by the Landlord’s Contractor at the Tenant’s 
expense. 

 
5.22 Fastenings 

 
No mechanical fasteners or screw penetrations will be permitted to window mullions, convector 
cabinets or T-bar ceiling components. Use of Powder Actuated fasteners into the ceiling to 
support any suspended load will not be permitted. 

 
5.23 Plumbing 

 
Prior to the start of Tenant construction, the Operations Supervisor will dispatch the 
appropriate person who will determine and advise the Contractor of any valves that need to 
be shut off and identify the locations for any tie-ins. Running plumbing lines through the 
electrical rooms of the building  is  strictly  prohibited.  The base building mechanical 
contractor must perform all base building shut-off and tie-in work at the Tenant’s expense. 

 
Any Tenant Contractors connecting air conditioning units to the Base Building condenser 
system will be required to complete a pressure test on the Tenant piping for 24 hours at a 
pressure greater than our system pressure. Please be advised that the Tenant’s Contractor is 
responsible to contact the Operations Supervisor to arrange to have a member of the 
Landlord’s staff look at the pressure at the start of the test and again after the test. Once 
this is completed to the satisfaction of the Landlord the Tenant’s Contractor will be required 
them to contact the base building water treatment vendor to arrange to have the piping 
cleaned and the water tested by a water treatment company to confirm that the pipe is clean 
of all oil's, contaminates and cleaners. Once this has been done a copy of the report must be 
forwarded to the Landlord. The Tenant’s Contractor must contact the Operations Supervisor 
prior to filling the Tenant’s system as the Operations Supervisor must arrange for a member of 
the maintenance staff to be present. 
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5.24 Electrical 
 

All base building electrical work including, but not limited to, high voltage connections, riser 
room connections and electrical shutdowns must be performed by the base building electrical 
contractor. Demolition will not be permitted to start until the contractor has received 
written confirmation from a certified electrician that all power has been disconnected 
from the area to be demolished. 

 

  5.25 Pre-Occupancy Inspection 
 

The Tenant Improvement Checklist will be used by the Landlord to ensure completion of all 
pertinent items relating to Tenant occupancy. A copy of this checklist is available through 
the Tenant Construction Manager. 

 
5.26 Pre-Occupancy Cleaning 

 
Prior to occupancy the Tenant’s Contractor(s) must remove all construction debris, equipment 
and tools from the premises.  A final cleaning must be performed including, but not limited to 
the following: 

 All floor coverings 
 Light fixtures and lenses; 
 All glass including the inside of exterior windows; 
 Window frames and mullions; 
 Window coverings; 
 Public areas and service areas 
 Ensure that radiators and ceiling space are clean of all construction 

dust and debris. 
 The Landlord reserves the right to retain the base building cleaning staff, 

at the Tenant’s expense, to complete a thorough cleaning if the quality of 
the cleaning completed by the Contractor’s forces is not higher than or 
equivalent to the quality of the building cleaning staff. 

 
5.27 Completion & Occupancy 

 
Upon completion of the Tenant’s work, prior to occupancy of the premises for the 
purpose of carrying on business, the Contractor must submit to the Landlord: 

 Certificate of Substantial Completion from  designer; 
 Sprinkler verification; 
 Final Electrical Inspection Certificate 
 Fire Alarm verification; 
 Final inspection and sign-off from Building 

Inspector 
 

No  later  than  30  days  from  the  Tenant’s  occupancy  of  the  premises  the  following  must  
be submitted to the Landlord: 

 Air balancing reports (3 copies). 
 As-built drawings. 

 
 
 
 

 
 
 
 
 
 
 
 



 

63 

20 KING WEST – DESIGN & CONSTRUCTION MANUAL – January 2017 

 
 


